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HOW TO COWPLETE THI'S COURSE SUCCESSFULLY

ERRATA: If an errata comes with this course

make all indicated changes or corrections
before you start any assignnment. Do not
change or correct the Training Mnual
(TRAMAN) or assignments in any other way.

TEXTBOOK ASSI GN\MENTS:  The TRAMAN for this
course is Avi ation Maintenance
Adnministrationman 3 & 2, NAVEDTRA 12324. The
TRAMAN pages that you are to study are |isted
at the beginning of each assignment. Study
these pages carefully before attenpting to
answer the questions in the course. Pay
close attention to tables and illustrations
because they contain information that wll
hel p you understand the text. Read the
| earning objectives provided at the beginning
of each chapter or topic in the text and/or
preceding each set of questions in the
course. Learning objectives state what you
shoul d be able to do after studying the
material. Answering the questions correctly
hel ps you acconplish the objectives.

BLACK DOT | NFORMATION: Bl ack dots (@) may be
used in the text and correspondence course to
enphasi ze i nportant or suppl ement al
information and to highlight instructions for
answering certain questions. Read these
black dot entries carefully; they will help
you answer the questions and understand the
mat eri al

By enrolling in this course. you have denonstrated a desire to inprove
however, this self-study course is only one part of the
experience,
desire to succeed are also necessary to successfully round out a fully neaning
You have taken an inportant step in self-inprovement.

school s, sel ected readin?,| and your
ul training

Keep up the good work.

SELECTI NG YOUR ANSWERS: After studying the
TRAMAN, you should be ready to answer the
questions in the assignment. Read each
question carefully, then select the BEST
answer. Be sure to select your answer from
the subject matter in the TRAMAN. You may
refer freely to the TRAMAN and seek advice
and information from others on problens that
may arise in the course. However, the
answers nmust be the result of your own work
and decisions. You are prohibited from
referring to or copying the answers of
others and from giving answers to anyone
el se taking the sane course. Failure to
follow these rules can result in suspension
from the course and disciplinary action.

SUBM TTI NG COVPLETED ANSWER SHEETS:

Conplete all assignments as quickly as
possible to derive maxi mum benefit fromthe
course. As a mininum you nmust submt at
| east one assignnent per month. This is a
requi renent established by the Chief of
Naval Education and Training. Failure to
neet this requirenent could result in
di senrol I ment from the course

TYPES OF ANSWER SHEETS. If you are a U S

Navy enlisted nember on active duty or a
drilling U 'S Naval Reserve enlisted nmenber
you shoul d use the answer sheet attached at
the end of this course and foll ow the
instructions in section A below. If you are
an enlisted U S. Naval Reserve nember who is
not attached to a drilling unit or if you
are an officer, a civilian, or a menber of




the U S. Arny, Air Force, Marine Corps, or
Coast Guard, Yyou should use the Automatic
Data Processing (ADP) answer sheets included
in the course package and follow the
instructions in section B

A Manual |y Scored Answer Sheets

If you are a U S. Navy enlisted nenber
on active duty or attached to a U S. Nava
Reserve drilling unit, your course will be
adm ni stered by your |ocal command. You nust
use the answer sheet designed for manua
scoring, NETPMSA form 1430/5, Stock Ordering
Nunmber 0502- LP- 216- 0100. You may get a
supply of the forms fromyour ESO or you may
reproduce the one in the back of this course

bookl et . DO NOT USE TH S FORM FOR COURSES
ADM NI STERED BY NETPMSA

Recording Information on the
Manual |y Scored Answer Sheets: As you
complete  each assignnent, submt the
conpleted answer sheet to your loca
educational services officer (ESO  for
grading. You may submit nore than one answer

sheet at a time. Remenber, you nust submt
at |east one assignnent each month.

Gading: Your ESO will grade each
answer sheet and notify you of any incorrect
answers. The passing score for each
assignnent is 3.2. If you receive less than
3.2 on any assignment, the ESO will list the
questions you answered incorrectly and give
you a pink answer sheet marked RESUBM T. You
must redo the assignment and conplete the
RESUBM T answer sheet. The maxinmum score you
can receive for a resubnitted assignnent is
3.2.

Course Conpletion: After you have
subnmitted all the answer sheets and have
earned at least 3.2 on each assignnment, your
command shoul d give you credit for this
course by making the appropriate entry on
Page 4 of your service record.

St udent Questi ons: [f you have
questions concerning the adm nistration of
this course, consult your |ocal ESO

B. ADP Answer Sheet s

If you are an enlisted U S. Naval
Reserve nmenmber who is not attached to a
drilling reserve unit or if you are an
officer, a civilian, or a nenber of the US

Arny, Air Force, Marine Corps, or Coast
Guard, you should use the ADP answer sheets
provided in your course package. You shoul d
use one blank original ADP answer sheet for

each assignment. Use only the original ADP
answer sheet provided in your course
package, NETPMBA  will not accept

reproductions.

Recordi ng Information on the ADP
Answer Sheets: Carefully follow the MARKI NG
I NSTRUCTI ONS on each answer sheet. Be sure
that blocks 1, 2, and 3 are filled in
correctly. This information identifies you
(the student), the course, and the
assignnent; it must be correct for NETPMSA
to process your course and give you credit
for your work

Because your ADP answer sheets will
not be returned to you, be sure to mark your
answers in the course booklet as you are
working the course. \Whenever you conplete
an assignnent, transfer your answers from
the course booklet to the ADP answer sheet.

Mailing the Conpl eted ADP Answer
Sheets: Upon conpleting an assignment, mail
the conpleted answer sheet to:

Commanding O ficer

Naval Education and Training
Program Managenent Support
Activity
Pensacola, FL 32559-5000

Use envelopes to mail your answer sheets
You nust provide your own envel opes or
request them from your |ocal educationa
services officer (ESO. You may encl ose
more than one answer sheet in a single
envel ope. Renenber, regardless of how many
answer sheets you subnmit at a time, NETPMSA
shoul d receive at |east one assignment a
nont h.

NOTE: DO NOT' USE THE COURSE COWMENTS
PAGE AS AN ENVELOPE FOR RETURNI NG ANSVER
SHEETS OR OTHER COURSE MATERI ALS.

Gading: NETPMSA will grade the
answer sheets and notify you by letter
concerning your grade for each assignnent,
your incorrect answers, and your fina
grade. The passing score for each
assignment is 3.2. If you receive |less than
3.2 on any assignment, you nust rework the
assignment. NETPMSA will enclose a new ADP



answer sheet in the letter notifying you of
the questions you answered incorrectly.  You
will be required to redo the assignnment and
resubnmit the new answer sheet.  The maxinum
score you can receive for a resubmtted
assignment is 3.2.

Course  Conpletion: When you
conplete the last assignment, fill out the
Course Conpletion formin the back of the
course and enclose it with your last answer

sheet . NETPMSA wi || issue you a letter
certifying that you satisfactorily conpleted
the course. You should make sure that credit

for the course is recorded in your service
record.

NOTE:  YOUR OFFI Cl AL COURSE COWVPLETI ON
DATE WLL BE THE DATE YOUR LAST ASSI GNMVENT IS
PROCESSED THROUGH NETPMSA' S ADP SYSTEM - NOT
THE DATE YOU DEPCSIT THE LAST ASSI GNVENT | N
THE MAIL. This is especially inportant if
you are taking the course for Naval Reserve
retirement credit. You nust mail your answer
sheets at |east 60 days before your
anniversary date. This will provide you with
enough tinme for delays in the nmail or
reworking failed assignments. DO NOT MAIL
YOUR ASSI GNMENTS TO THE NAVAL RESERVE
PERSONNEL COMMAND (NRPC) .

Student Questions: [f you have
questions concerning this course, notify
NETPMSA by mail (use the address on page ii)
or by tel ephone: AUTOVON 922- 1366 or
comercial (904) 452-1366.

NAVAL RESERVE RETI REMENT CREDI T

If you are a nmenber of the Naval
Reserve, you will receive retirenent points
if you are authorized to receive them under
current directives governing retirement of
Naval Reserve personnel. For the purpose of
Naval Reserve retirement, this edition of
the course is evaluated at 12 points. These

points will be credited to you upon your
satisfactory conmpletion of the entire
cour se.

NOTE:  YOUR OFFI Cl AL COURSE COWPLETI ON

DATE WLL BE THE DATE YOUR LAST ASSI GNVENT
|'S PROCESSED THROUGH NETPMSA'S ADP SYSTEM -
NOT THE DATE YOU DEPOSIT THE LAST ASSI GNVENT

IN THE MAIL. Refer to the Course Conpletion
par agraph under section B. ADP_Answer
Sheets.

COURSE  OBJECTI VES

In conmpleting this NRTC, you will
denmonstrate a know edge of the subject
matter by correctly answering questions on

the follow ng: the Naval Aviation
Mai nt enance Program mai nt enance/ production
control, aircraft logs and records, the
central technical publications [library.

qual ity assurance/analysis, and naintenance

adm ni stration.



Naval courses may include several types of questions—multiple-choice, true-false, matching, etc. The questions
are not grouped by type but by subject matter. They are presented in the same general sequence as the textbook
material upon which they are based. This presentation is designed to preserve continuity of thought, permitting
step-by-step development of ideas. Not all courses use all of the types of questions available. The student can readily
identify the type of each question, and the action required, by inspection of the samples given below.

MULTIPLE-CHOICE QUESTIONS

Each question contains several alternatives, one of which provides the best answer to the question. Select the
best alternative, and blacken the appropriate box on the answer sheet.

SAMPLE

s-1.  Who was the first person appointed Indicate in this way on the answer sheet:
Secretary of Defense under the
Nationala Security Act of 1947?

1. George Marshall T F 3 4
2. James Forrestal

3. Chester Nimitz «1 ] R O OJ___
4. William Halsey

TRUE-FALSE QUESTIONS

Mark each statement true or false as indicated below. If any part of the statement is false the statement is to
be considered false. Make the decision, and blacken the appropriate box on the answer sheet.

SAMPLE

s-2. All naval officers are authorized to Indicate in this way on the answer sheet:
correspond officially with any systems
command of the Department of the
Navy without their respective com- 1 2 3 4
manding officer's endorsement. T F
1. True s-2 E] - D D - =
2. False

MATCHING QUESTIONS

Each set of questions consists of two columns, each listing words, phrases or sentences. The task is to select
the item in column B which is the best match for the item in column A that is being considered. Items in column
B may be used once, more than once, or not at all. Specific instructions are given with each set of questions. Select
the numbers identifying the answers and blacken the appropriate boxes on the answer sheet.

SAMPLE

In questions s-3 through s-6, match the name of the shipboard officer in column A by selecting from column
B the name of the department in which the officer functions. Some responses may be used once, more than once,
or not at all.

A. OFFICER B. DEPARTMENT Indicate in this way on the answer sheet:

s-3. Damage Control Assistant 1. Operations Department

s-4. CIC Officer 2. Engineering Department s-3 o
s-5. Disbursing Officer 3. Supply Department s-4
s-5 -

s-6. Communications Officer

N QENEE
Hn LE
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Text book Assi gnment :

ASSI GVENT 1

“Naval Aviation Mintenance Program”

Pages 1-1 through 1-16.

1-1.

1-2.

1-3.

1-4.

The advancenent career of the AZ
parallels which of the follow ng
duties?

1. Administrative, managenment, and
clerical

2. Maintenance, operations, and
admi ni stration

3. Planning, scheduling, and
coor di nati ng

4. | npl emrenti ng, supporting, and
managi ng

The specific duties that you m ght
performin an activity depends
largely on the

1. size of the activity

2. location of the operating unit
3. type of organization

4. workload of the squadron

Instructor duty is normally reserved
for which of the follow ng
per sonnel ?

1. Third class petty officers
assigned to shore duty

2. Haghly qualified second and
first class petty officers

3. First class petty officers only

4. Chief petty officers only

Effective | eadership is based on
whi ch of the follow ng
characteristics?

Personal exanple

Good managenent practices
Moral responsibility

Al of the above

Eal S

1-5.

1-6.

An AZ'S |l eadership qualities are
judged on which of the follow ng
criteria?

1.  Amount of actual work perforned
by the AZ

2. Amount of efficient work
obt ai ned from subordi nat es

3. How well-liked he/she is by
subor di nat es

4. Nunmber of subordinates
supervi sed by the AZ

What is the primary objective of the
aircraft maintenance departnent of a
squadron or air station?

1. To carry out the unit’'s flight
operations

2. To maintain all assigned
aircraft in a state of full
m ssion capability

3. To perform indirect productive-
type functions concerned with
aircraft maintenance

4. To support the operations
depart nent



A A standard organizationa
structure for aircraft
mai ntenance activities is
used throughout the Navy.

B. Personnel transferred from
one aviation nmaintenance
activity to another nust
be conpletely retrained to
perform their duties
effectively.

C  The fornms for recording
and reporting aircraft
mai nt enance data are
different for each type
of aircraft maintenance
activity.

Figure 1A

I N ANSVERI NG QUESTION 1-7, REFER TO FI GURE

O the statements shown in figure
1A, which one(s) is/are correct?

A only
B only
Conly
A B, and C

1-8.

1-9.

1-10.

An inportant objective of the Naval
Aviation Mintenance Program ( NAWP)
is to achieve maxi num nateri al
readiness, safety, and conservation
of material. This objective is
acconpl i shed through which of the
followng practices?

1. Each squadron trains its own
mai nt enance personne

2. Each squadron CO establishes the
mai nt enance techniques wthin
the squadron

3. The individual determnes what
mai nt enance techniques he/she
will follow

4. Command attention, policy
direction, technical direction
managenent, and administration
of all prograns affecting
activities responsible for
aviation maintenance

In today’s Navy, which of the

foll owing organizations performs
aircraft maintenance functions that
are beyond the capability of the
operating squadrons?

1. Arcraft internediate
mai nt enance departments
2. Fleet aircraft service squadrons
3. QOperations maintenance
departnents
4, Fleet aircraft maintenance units

Wi ch of the following is an
advantage of adhering to the rules
and regul ations of the Naval

Avi ation Mintenance Progran?

1. Shorter aircraft service life

2. An increase in the nunber of new
aircraft

3. Mre naval air stations having
repair capability

4. Adequate manpower, facilities,
and materials to support
assigned aircraft



1-11.

1-12.

1-13.

Which of the follow ng tasks could
be classified as an organizational -
| evel maintenance task?

1. The repair and bench test of a
defective hydraulic punp

2. The adjustment of a fuel contro
val ve using shop test equipnent

3. The replacenent of a defective
gener at or

4,  The manufacture of an electronic
conponent

At a naval air station,

organi zational -l evel mai ntenance on
transient aircraft is the
responsibility of the

1. aircraft intermediate
mai nt enance department of the
air station

2. operations maintenance
department of the onboard
operating squadrons

3. operations maintenance division
of the onboard operating
squadr ons

4. operations maintenance division
of the air station

Which of the follow ng statenments
describes the assignment of aircraft
mai nt enance personnel in squadrons
and units?

1. Regardless of their |ocation,
they can be assigned, if needed,
to perform selected internediate
mai nt enance tasks

2. \Wen aboard ship, they can be
tenporarily assigned to the AIMD
of the supporting vessel

3. \Wen shore based, they can be
tenporarily assigned to the AIND
of the supporting station

4. Each of the above

1-14.

1-15.

1-16.

1-17.

1-18.

I ntermediate maintenance activities
are manned by which of the follow ng
types of personnel?

1. Permanently assigned nilitary
per sonnel

2. Permanently assigned personnel
from onboard tenant squadrons

3. Permanently assigned nilitary
personnel and designated
personnel from the |ocal depot
activity

4, Permanently assigned personnel
and designated personnel
tenporarily assigned from
supported squadrons

Which of the follow ng maintenance
levels is tasked with the renoval
and installation of a part on an
aircraft?

1. Depot

2. Internediate
3. Organi zational
4. Industrial

Which of the follow ng maintenance
levels is tasked with the repair and
testing of aircraft conmponents?

1. Industrial

2. Internediate

3. Depot

4. Organi zational

Which of the follow ng naintenance
levels is tasked with the

manuf acture of aircraft nodification
kits?

1. Depot

2. Organi zational
3. Industrial

4. Internediate

Which of the follow ng naintenance
levels is tasked with servicing
aircraft with fuel and oil?

1. Industrial

2. Depot

3. Organi zational
4, Internediate



1-19.

1- 20.

1-21.

At what level(s) of aircraft
mai ntenance is/are civilians used as
the primary source of nanpower?

1. Internediate

2. Organi zational only

3. Depot only

4, Organizational and depot

Separation of aircraft naintenance
tasks into three levels of

mai ntenance is bhased upon space
requi rements, skill levels of
assigned personnel, and what other
consi deration?

1. Size of aircraft

2. Number of tasks to be
acconpl i shed

3. Standardization of nmaintenance
activities

4,  Conplexity of the task

Wiich of the following statements
describes the assignment of a
speci fic maintenance |eve
responsibility?

1. Al maintenance activities my
perform intermediate maintenance
2. Certain organizationa
mai ntenance activities may be
authorized to perform selective
i nternediate maintenance
3. A few organizational maintenance
activities may be authorized to
perform depot-Ievel maintenance
4, Many intermediate-|leve
mai ntenance activities may
perform organi zational - and
depot - evel mai ntenance

1-22.

1-23.

1-24.

An intermediate naintenance activity
perfornms maintenance in support of
station aircraft and tenant
squadrons and units. It also
provides tenants with which of the
foll owing resources?

1. The required facilities and
equi pnent to perform
organi zational maintenance

2. The required nunber of personnel
to perform organizationa
mai nt enance

3. The latest copies of maintenance
periodicals and instructions

4 The required equipment to
perform selective depot
mai nt enance

On an aircraft carrier, the AIMD is
manned by which of the follow ng
types of personnel ?

1. Permanently assigned AIM
per sonne

2. Tenporarily assigned personnel
from the enbarked squadrons only

3. Permanently assigned AIMD
personnel and tenporarily
assigned personnel from the
enbarked squadrons

4, Permanently assigned personnel
from the enbarked squadrons

Wi ch of the following is a benefit
of an aircraft maintenance
department that is properly set up
and admini stered?

1. An accident-free environnent

2. Rapid advancenment for personnel

3. A school-like formal training
program

4, Conbat readiness and a good
safety record



1-25.

1-26.

1-27.

1-28.

The depth and conplexity of specific
functions to be perfornmed by an.
aircraft maintenance department is
determned by which of the follow ng
factors?

1. The geographical |ocation of the
supporting supply departnent

2. The maintenance capability of
the nearest rework facility

3. The nunber of maintenance

personnel available
4, The type and nunber of aircraft
i nvol ved

In the organizational structure of

aircraft maintenance activities, a

line relationship is a relationship
that exists between

1. a servicing staff supervisor and
a production |ine supervisor

2. a superior and a subordinate

3. subordinates

4, departments

Wi ch of the following is a
managenent function of the
mai ntenance officer?

1. Directing the maintenance
depart ment

2. Supervising the activities of
the staff divisions

3. Providing the personnel
conpl ement for the department

4, Initiating the reporting
procedures of the department

In the aircraft maintenance
department, direct supervision over
the production divisions is the
responsibility of the

aircraft officer
assistant nmintenance officer
mai nt enance officer
mai nt enance/ materi a
of ficer

control

1-29.

1- 30.

1-31.

1-32.

Wi ch of the follow ng groupings is
arranged in the proper sequence of
descending authority and includes
all echelons of aircraft

mai nt enance?

1. Division, branch, section, unit

2. Division, departnent, branch,
section

3. Departnent, division, branch,
section, unit

4, Department, branch, division
unit, section

The function of the staff divisions
within an organizational maintenance
activity is to

1. control the workload of the
activity

2. provide services and support for
the production divisions

3. schedule aircraft through al
phases of required naintenance

4, prescribe the policies for the
aircraft maintenance division
officers

What is the basic concept of quality
assurance?

1. Data correction

2. Defect correction

3. Defect prevention

4, Qualitative analysis

To achieve effective quality

assurance within an organizational
mai ntenance activity, which of the
follow ng factors nust be present?

1. Know edge and prevention only

2. Special skills and prevention
only

3. Know edge and special skills
only

4, Prevention, know edge, and
special skills



1-33.

1-34.

1-35.

1-36.

1-37.

Wthin the maintenance departnent, 1-38.

personnel from what division review
incomng directives and assist in
the preparation of maintenance
instructions that inplenent these
directives?

1. Line

2. Arcraft

3. Quality assurance/analysis
4. Avionics/ armanent

In an organizational maintenance
activity, what division is
responsible for all aspects of the
mai ntenance data system (MDS)?

Qual ity assurance/anal ysis

Admini strative 1-39.

L.
2.
3. Mintenance contro
4. Each cogni zant division

the analysis section in an

Nor mal |y,
mai ntenance activity

or gani zat i ona
consi sts of

1. one senior officer

2. one senior petty officer
3. two junior petty officers
4 two senior petty officers

Wthin the analysis section of the
qual ity assurance/analysis division,
the analyst reviews and anal yzes
reports that are based on
information from

1-41.

1. the nonthly summary

2. the maintenance requirenent
cards

3. the maintenance data system

4, the nmaster data file

New types of data reports are
devel oped by quality assurance
anal ysts to assist which of the
fol | owi ng maintenance management

per sonnel ? 1-42.

1. Division officers and the
mai ntenance officer only

2. Adnministrative section and
supervi sory personnel only

3. The maintenance officer and
ot her supervisory personnel

4. The maintenance officer and
administrative section personnel

1-40.

Whi ch of the followi ng services
is/are provided by the

adm ni stration section of the
mai nt enance departnent?

1. Establishnment and control of a
central maintenance reporting
and recordkeeping system

2. Preparation of correspondence
pertaining to naintenance that
requires special attention of
the maintenance officer

3. Inplenmentation and maintenance
of all directives relative to
adm nistrative records and
reports

4. Each of the above

Wthin the maintenance departnent,

what section maintains personnel
assi gnment records?

1. Quality assurance

2. Admnistration

3. Analysis

4. Maintenance contro

The nmmintenance/ material control
officer is directly responsible to

what officer?

1. Assistant mintenance officer
2. Mintenance officer

3. Executive officer

4, Commanding officer

What is the primary responsibility
of the maintenance/ material contro
of ficer?

1. Supervising maintenance contro
2. Supervising material contro
3. Directing the maintenance
depart ment
4, Directing the production
di vi si ons

What working relationship nust exist
bet ween the maintenance department
production divisions and the |ocal
supply activity?

1. Conpetition
2. Cooperation
3. Indifference
4. Hostility



1-43.

1-44.

1-45.

1-46.

1-47.

What organi zational maintenance work
center provides liaison between the
mai ntenance departnent and the |oca
supply activity?

Mai nt enance contro
Material contro
Anal ysi s

Adm ni stration

=~ oo

If an item of accountable materi al
is lost, damaged, or destroyed, the
material control center initiates
which of the follow ng actions?

1. Survey
2. Search
3. Investigation
4. Inquest

Wthin a mintenance department,
what division/work center is
responsi ble for inventorying an
aircraft before the aircraft is
transferred?

1. Production control work center
2. Material control center
3. Quality assurance/analysis

di vi sion
4. Arcraft division
In an organizational nmaintenance
activity, what section/work center
is responsible for maintaining
current aircraft status on VIDS
boar ds?

Quality assurance
Anal ysi s

Mai nt enance control
Material contro

-bwl\.)!—\

In an organizational maintenance
activity, what section/work center
is responsible for identifying and
anal yzing pertinent trends such as
hi gh man-hour consunption?

1. Mintenance contro
2. Analysis

3. Muterial contro

4.

Quality assurance

1-48.

1-49.

1-50.

1-51.

1-52.

In an organizational maintenance
activity, what section/work center
is responsible for maintaining

aircraft |ogbooks and records?
1. Analysis

2. Material contro

3. Mintenance contro

4,  Quality assurance

In an organizational maintenance
activity, what section/work center
is responsible for maintaining the
department’s master technical
l'ibrary?

1. Quality assurance

2. Material contro

3. Analysis

4. Maintenance contro

In an organizational maintenance
activity. what section/work center
is responsible for collecting and
screening source documents before

they are forwarded to DSF for
processi ng?

1. Quality assurance
2. Analysis

3. Maintenance contro
4, Material contro

Which of the following are lists of
the production elements of an
organi zational maintenance activity?

1. Arcraft, line
avi oni cs/armanent, and target

2. Avionics/armanent, aircraft, and
qual ity assurance/anal ysis

3. Arcraft, line, power plants
and avi oni cs/ ar manent
4. Line, airframes, power plants,

and avioni cs/ ar manent

The line division is responsible for
which of the follow ng functions?

1. Adnministering the plane captain
assi gnment/qual i fication program

2. Performng preflight inspections

3. QI sanpling

4, Each of the above



1-53.

1-54.

1-55.

1-56.

1-57.

Which of the follow ng divisions 1-58.
coordinates and conpletes all mgjor
aircraft discrepancies that cannot

be corrected by troubl eshooters?

1. Mintenance/ material control

2. Arcraft

3. Line

4, Target

An internediate maintenance activity 1-59.

(IMAY) is conposed of more divisions
than an organizational maintenance
activity for what reason?

1. The maintenance functions
performed by the IMA only

2. The size and maintenance
functions of the M)

3. The size and location of the IMA

4,  The mssion and location of the
[ VA

1-60.

In an internmediate maintenance
activity, what division/work center
is responsible for obtaining school
quotas to support the departnent’s
training requirements?

Qual ity assurance/anal ysis
Production contro

Adm ni stration

Material contro

In an internediate nmintenance 1-61.

activity, what division/work center
is responsible for coordinating and
controlling the supply functions of
the departnent?

Production contro

Qual ity assurance/analysis
Adm ni stration

Material contro

In an internmediate naintenance
activity. what division/work center
is responsible for assigning spaces
and establishing responsibility for
security and cleanliness of the
spaces?

1. Mterial contro

2. Production contro

3. Administration

4, Quality assurance/analysis

In an intermedi ate maintenance
activity, what division/work center
is concerned with the reliability of
equi prent and parts?

1. Quality assurance/analysis
2. Adm nistration

3. Material contro

4. Production contro

In an internediate maintenance
activity, what division/work center
is responsible for planning,
scheduling, and assigning

mai nt enance tasks within the

mai nt enance departnent?

1. Administration

2. Production contro

3. Material contro

4. Quality assurance/analysis
O the follow ng functions, which
one is perforned by the

i nternedi at e-I evel production
control work center?

1. Scheduling the repair of
aircraft conponents

2. Planning the workl oad

3. Planning the aircraft parts
testing

4. Each of the above

Production control del egates sone of
its functions to selected production
divisions for which of the follow ng
reasons?

1. To conpensate for the size of an
intermediate activity and the
| ocation of the various work
centers

2. To provide training for
production division personnel in
production control procedures

3. To enhance the production effort
of all production divisions

4. To relieve production control of
the responsibility for the
production efforts of the
production division



1-62.

1-63.

Refer to figure 1-2 in your text.

In an internmediate naintenance
activity, what divisions are
directed by the maintenance/ material
control officer?

1. Quality assurance/analysis,
material control, and
adm ni stration divisions only

2. Airframes, avionics, and
aviation life support equipnent
divisions only

3. Armanent equi pnent, power
plants, and support equi pnment
divisions only

4, Airframes, avionics, power
pl ants. support equipment,

armanent equi pment, and aviation
life support equipnent divisions

In an internediate maintenance
activity, what division is
responsi ble for the maintenance of
aircraft electrical systens?

1. Aviation life support equipnent
2. Arframes

3. Avionics

4,

Support equi pnent

1-64.

1-65.

In an internediate maintenance
activity, what division is
responsible for the maintenance of
nmobile electric power plants?

1. Arframes

2. Avionics

3. Aviation life support equipment
4, Support equi pnent

In an intermediate maintenance
activity, what division is
responsible for the maintenance of
automati ¢ parachute actuators?

1. Aviation life support equipnment
2. Airfranmes

3. Avionics

4,

Support equi pnent



Text book Assi gnnent :

ASSI GNVENT 2

“Mai ntenance Adnministration.”

Pages 2-1 through 2-34.

2-1.

2-2.

2-3.

To effectively perform your duties 2-4.
when you are assigned to a new
billet, you, as an AZ, should learn
which of the following items of
i nformation?
1. The functions of the office and
how the duties contribute to the
overal | operation
2. The nane and rank of each 2-5.
individual in the office and how
each signing official signs
hi s/ her nane
3. The chain of command and the
organi zation of the office
4. Each of the above
When handling classified mtter, you
should ensure it is handled and
stowed in accordance wth what
instruction?
2-6.
1. OPNAVINST 4790.2 series
2. SECNAVINST 5215.1 series
3. OPNAVINST 5510.1 series
4, SECNAVINST 5216.5 series
You have been assigned to a new
office. Shortly after you begin
your new duties, an AZ from an
adjoining office gets into the habit 2-1.
of dropping in just to pass the tine
of day. What procedure should you
use to discourage this AZ'S habit
wi thout giving offense?
1. Talk a short while, and then ask
the AZ to |eave because you have
work to do
2. Tell the AZ you are busy, and to 2-8.

drop in again sonetinme when you
are not so busy

3. Geet the AZ pleasantly, and
then show by your actions that
you prefer to attend to office
work during working hours

4, Geet the AZ pleasantly, and
then firmy say that you are too
busy to talk to anyone during
office hours

10

During slack time, which of the
foll owing publications should you
read?

Local newspapers

Magazi nes, such as MECH only
Training manual s only

MECH and training nmanual s

B oo e

An AZ striker nust pass a typing
performance test before he/she can
participate in the advancenment exam
for AZ3. How many words a minute
nust the striker be able to
consistently type to pass the test?

1. 15
2. 20
3. 25
4. 30

Which of the follow ng typewiter
keys is one of the hone keys for

your right hand?
1. S
2. D
3. K
4. E

Which of the followi ng typewiter
keys are the home keys for your left
hand?

and F
and M
and P
, and G

OTAxW»w
ro

(@)

I~ oo
>C—~>
.

What finger is used to depress the J
typewiter key?

Right little finger
Right index finger
Left index finger
Right ring finger

~ oo -



2-9.

2-12.

2-13

2-14,

2-15.

What finger is used to depress the K 2-16.
typewiter key?

1. Left index finger

2. Left thunmb

3. Right thunb

4, Right forefinger

What finger is used to depress the L 2-117.
typewiter key?

1. Left index finger

2. Left little finger

3. Right ring finger

4, Right little finger

What finger controls the shift key

on the typewiter? 2-18.
1. Right forefinger

2. Right little finger

3. Left index finger

4, Right thunb

When you use a typewiter, what is

the only function of the right

t hunb?

1. Qperates the space bar 2-19.
2. Controls the return key

3. Controls the correcting keys

4. Depresses the shift lock key

What finger is used to depress the B
typewiter key?

1. Left index finger

2. Left forefinger

3. Left thumb

4. Left ring finger

What typewiter key is depressed

with your left forefinger?

1. $ 4

2. % 5 2-20.
3. # 3

4, * 8

What typewiter key is depressed

with your left ring finger?

L (9

2. E

3. (e, 2

4. 1, 1

11

What typewiter key is depressed
with your left little finger?

1. *, 8

2. 1,1

3. % 5

4. #, 3

Wiich, if any, of the follow ng
typewiter keys is depressed with
your left thunmb?

1. B

2.V

3. N

4. None of the above

Before you begin to type, it is very
important that you are positioned
correctly. How many inches fromthe
typewiter keyboard should you
position yourself?

1. 10 to 12 inches
2. 10 inches
3. 14 inches
4, 12 to 14 inches

Which of the followi ng statenents
concerning the use of the shift key
is correct?

1. Depressing the shift key allows
the typewiter to print letters
initalics

2. Depressing the shift key puts
the typewiter in the |owercase
node

3. Depressing the shift key puts
the typewiter in the uppercase
node

4. Depressing the shift key allows
the typewiter to leave blank
spaces

What feature elimnates having to
keep the shift key depressed while
typing a full word or sentence that
consists of all capital letters?

The backspace bar
The tab key

The cap lock key
The shift |ock key

oo



2-21.

2-22.

2-23.

2-24.

2-25.

What m ni mum percentage of the 2-26.
typing performance test nust consist
of nunbers?
1. 5%
2. 15%
3. 10%
4. 1%
When you take the typing performance 2-21.
test, you are required to type for
what mninmum length of tinme?
L 7 mnutes
2. 10 minutes
3. 5 mnutes
4. 15 mnutes
The follow ng sentence contains what
total nunber of strokes? The AZ
rate is the greatest in the Navy.
1. 43
2. 45
3. 51
4. 50
You have just conpleted your typing 2-28.
performance test. Using the
equation for grading the test, what
total number of words would you type
if your total nunber of strokes were
850, and you nade 5 errors?
1. 20
2. 17
3. 24
4. 12
Which of the following is the
primary reason that conmputers are
being used nore and nore in todays
Navy?
1. To meke typing faster and nore
ef ficient
2. It takes up less workspace
3. It is easy to operate
4, To sinplify the storage and 2-29.

managenent of statistical data

12

VWhat type of duplicating machine is
nost wi dely used by naval

activities?

1. Phot ocopi er
2. M neograph
3. Ditto

4. Projector

The detailed instructions concerning
the transmttal of classified

of ficial correspondence are
contained in the latest edition of
what publication?

1. The Navy File Mintenance
Procedures and Standard Subject
| dentification Codes, SECNAVINST
5210. 11

2. The Navy Directives Issuance
System SECNAVINST 5215.1

3. The Navy Correspondence Manual,
SECNAVI NST 5216. 5

4, The Navy Information and
Personnel Security Program
Regul ation, OPNAVINST 5510.1

You have been authorized by the
commandi ng of ficer of your activity
to handle Confidential material

Wi ch of the follow ng statenents
describes the manner in which you
shoul d use this authorization?

1. You have access to Confidentia
information only when there is a
reason for you to handle it

2. You have access to all

Confidential information
whenever you want to see it

3. You read all Confidentia
docunents in your office’s
i ncom ng mai

4. You classify appropriate
outgoing mail from your office

as Confidential/Cassified
material handling

You should NOT transnmit Confidential
material by using which of the
fol | owing nmeans?

Regi stered mai

Armed Forces Courier Service
Electric means in encrypted form
Guard mai

:h_(.h)l\.)l—\



2-30.

2-31.

2-32.

2-33.

2-34.

You are working in the technical 2-35.
library in your squadron and are in
charge of technical directives
marked For Oficial Use Only. \hat
should you do if an officer you do
not know comes into the technica
library and demands to see one of
the directives?
1. Show it to the officer
2. Ask the officer for his/her
cl earance
3. Refer the officer to the
security officer
4, Refer the officer to someone
senior in the chain of command 2- 36.
When should routine official mil be
del i vered unopened?
1. \Wen the contents are obvious
2. \Wen the envelope clearly
i ndi cates the departnent or
person for whomthe mail is
i nt ended
3. Wen such mail requires |ogging 2-37.
4. \Wen such mail requires a mail
control form
What instruction should you refer to
if problens arise while you are
typing a standard letter?
1. SECNAVINST 5216.5 series
2. OPNAVINST 5510.1 series
3. SECNAVINST 5210.11 series 2- 38.
4, SECNAVINST 5215.1 series
When typing standard letters, carbon
copies on yellowcolored manifold
paper are prepared for
1. official filing
2. the “To” addressee
3. the "Via" addressee
4, the “Copy to” addressee 2- 39.

Which of the following is a factor
in determning the number of copies
required when typing a standard
letter?

1. The local filing practices
2. The nunber of “Via” addressees
3. The nunber of “Copy to”
addr essees
4, Each of the above
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What are the left and right nargins
on the first page of all nava
letters?

1. One inch for the left margin and
one inch for the right margin

2. One inch for the left margin and
two inches for the right margin

3. One and one-half inches for the
left margin and two inches for
the right margin

4, Two inches for the left margin
and two inches for the right
margin

When heading abbreviations of a
letter are referred to in the text
of the letter, how should they be
present ed?

1. Put in parenthesis

2. Spelled out

3. Abbreviated followed by a colon
4. Italicized

Which of the followi ng types of
synbol s are used on correspondence
for reference and record purposes?

1. Standard Subject Identification

Code (SSI Q)
2. Oiginators code
3. Date

4. Each of the above

Which of the follow ng instructions
contains a listing of Standard

Subj ect Identification Codes
(SSICs)?

1. SECNAVI NST 5215.1 series
2. OPNOVINST 4790.2 series
3. SECNAVINST 5210.11 series
4, OPNAVINST 5510.1 series

If a letter is classified, the
appropriate designation is typed in
capital letters at

1. the left margin, two lines below
the date

2. the right margin, two lines
above the originators code

3. the left margin, two lines below
the “subj” line

4, the right margin, two lines
bel ow the date



2-40.

2-41.

2-42.

2-43.

If a letter contains nore than one 2-44,
reference, how should they be listed
in the “reference” line?
1. A phabetically
2. In the order in which they are
di scussed in the text of the
letter
3. Chronologically by date of each
reference
4. In the order in which the
reference was received by your
activity
2-45.
You are typing a letter and the
final paragraph of the text is five
lines long. If you have room for
only four lines of text before
reaching the lower margin linmt, you
shoul d type the paragraph in which
of the followng formts?
1. Type the last paragraph on the
signature page
2. Edit the paragraph, and cut it
to four lines
3. Type three lines of the
paragraph on the first page and
two lines on the next page
4, Type all five lines of the
paragraph on the first page 2-146.
Where is the signature typed or
stanped on a letter?
1. In the center of the page, four
lines below the last line of
t ext
2. At the left margin, four lines
bel ow the last line of text 2-47.
3. In the center of the page, six
lines below the last line of

t ext
4, At the left margin, six lines
bel ow the last |ine of text

Wen, if ever, do you nunber the
first page of a letter?

1. Wien it has a classification of
Secret or above
2. Wien it consists of nore than

two pages

3. Wen it has a classification of
Top Secret

4. Never
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What activity would be nost |ikely
to add an endorsenment to an origina
official letter?

1. The activity listed on the “Via”
l'ine

2. The activity listed on the “Copy
to” line

3. The activity listed on the “To”
l'ine

4, The activity listed on the
“Froni line

If a nultiple-address letter is to
be sent to two action addressees,
what format should be used?

1. The first addressee is typed on
the “To” line, with the other
addressee listed on the
succeeding |ine

2. Acollective title is typed on
the “To” line

3. The term “Distribution list” is
used on the “To" line

4, The entry after the “To” may be
“Distribution List Nunber _,~
wi thout any further addressee
identification

Speedl etters that are prepared in
nmessage format are transmtted by

what neans?
1. Radio

2. Teletype
3. Tel ephone
4, Ml

Wi ch of the followi ng procedures
should be followed when preparing a
speedl etter?

1. If necessary the margins can be
| ess than one inch

2. Prepare a short letter in pen
rather than type it

3. Single-space paragraphs wth
doubl e-spaced |ines between them

4. Each of the above



2-48.

2-49

2-50.

2-51

2-52

What neans shoul d you use when you
need to send an urgent communication
and speed is of primry inportance?

1. Standard letter
2. Naval nmessage
3. Speedletter

4, Armail

The detailed procedures for the
preparation of naval messages are
found in the latest edition of what
publ i cation?

1. The Navy Correspondence Manual
SECNAVI NST 5216. 5

2. Naval Tel ecommunications Users
Manual , NTP-3
3. The Naval Aviation Mintenance

Program (NAMP), OPNAVI NST 4790. 2
4, The Navy Information and

Personnel Security Program

Regul ation, OPNAVINST 5510.1

You should verify the maxi num nunber
of spaces per line on a nava

nmessage draft before forwarding it
to be transmtted for which of the
foll owing reasons?

1. Naval messages nust be brief

2. Communi cations personnel woul d
have to alter the nmessage draft
should 70 or nore spaces per
line be used

3. There are only 65 line spaces on
a standard typewriter

4. A communications typewiter has
nmore |ine spaces than a standard
typewiter

What of fice/ person assigns the DTG
nunber to a naval nessage?

1. Comuni cations office
2. Originating office

3. Drafter

4. Rel easer

Which of the followi ng types of
correspondence is used to prescribe
or establish naval policy?

Standard letter
Naval nessage
Notice
Directive
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2-53.

2-54.

2-55.

A directive is nost often witten in
the formof a notice when it is used
to

establish policy

del egate authority

initiate urgent action

provide information on pronotion
opportunities

S 00 O e

Periodic checklists are issued to
activities that receive directions
through the use of the Navy
Directives Issuance System \Mhat is
the purpose of the checklists?

1. To group directives by their
subject matter

2. To determine the currentness and
conpl eteness of the activity's
directives

3. To determine what directives are
in effect on a specific subject

4. To distinguish between
directives of a continuing
nature and directives of a
tenporary nature

Instructions and notices that are
issued in the Navy Directives

| ssuance System are simlar in which
of the follow ng ways?

1. They have the same force and
ef fect

2. They provide for their own
cancel | ation

3. They contain information of a
tenporary nature

4. They contain information of a
continuous nature



2- 56.

2-57.

2-58.

2-59.

Which of the follow ng statenments
describes a procedure to be followed
for the preparation of a directive
containing four or nore paragraphs?

1. The purpose of the directive is
stated in the first paragraph

2. Any reports required in the
directive are listed in the
second paragraph

3. The tentative cancellation date
of the directive is made in the
| ast paragraph

4, The statenent of cancellation of
the directive is made in the
| ast paragraph

In NAVAIR instruction designation
7810.2, what is indicated by the .2?

1. The first change to NAVAI RINST
7810. 1

2. The second amendnent that NAVAIR
has issued under the subject
classification nunber 7810

3. The second change to NAVRIRINST
7810

4. The second instruction that
NAVAIR has issued under the
subject classification nunber
7810

Wi ch of the follow ng nunbers
identifies a directive as being a
notice?

1. 01540.1
2. 5440.2
3. 13420.2
4. 13440

If an original instruction is issued
by an activity with the subject
nunber 5440, and the third
instruction issued by the same
activity on the same subject is
classified Confidential, the correct
nunber for the third instruction
woul d be

1. 3-5440
2. (5443

3. (C5440.3
4. 5440.3

2-60.

2-61.

2-62.

Wi ch of the follow ng subject
identification nunbers pertains to
mlitary personnel?

1. 1340
2. 10550
3. 12450
4. 13600

Which of the following factors

shoul d be used to determine the
classification of documents for
filing?

1. The purpose of the docunent

2. The manner in which simlar
docunents are requested

3. The subject identification
nunber under which previous
documents of a sinmilar nature
are filed

4, Each of the above

You have to file sone correspondence
encl osures outside of your regular
file cabinets because the enclosures
are too large to fit properly. \hat
procedure should you fol | ow?

1. Use a cross-reference sheet for
the regular file, and place the
basi ¢ docunent and its
enclosures together in a
suitable file

2. File the basic docunent in the
regular file, noting the
| ocation of the enclosures; file
the enclosures in a suitable
file, noting the location of the
basi ¢ docunent

3. File the basic docunent in the
regular file, and use a cross-
reference sheet to indicate the
| ocation of the enclosures

4. File the basic document in the
regular file, and use a
chargeout record for the
encl osur es



2-63.

2-64

2-65.

Which of the followi ng statenents 2-66.
describes the purpose of the reports
managenent  progranf

1. It ensures that correct
reporting intervals are
established, and that the
contents of reports provide
adequat e data

2. It elimnates the duplication of 2-67.
reports

3. It ensures the nost sinple and
direct nethods for reporting
and that instructions, forms and
procedures for reporting are
clear and conplete

4, Each of the above

You are setting up a tickler file
for the maintenance departnent of
your squadron. The order in which
you should file the cards in the
tickler files is determned by the

1. date the report is due

2. type of report to be issued

3. subject matter of the report to
be issued

4, name of addressee of the report
to be issued

In—-service training is used by the
command to develop those skills and
experiences that are required to
maintain a high state of readiness
and to

1. suppl ement homework assignnents
made in formal training

2. provide formal training for all
the personnel of the conmand

3. provide informational training
for all the personnel of the
command

4, meet the mninum requirenments of
the Personnel Qualifications
Standards (PQS) and the
Mai nt enance straining |nprovement
Program (MI1 P)
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2-68.

Which of the followi ng types of
training is nost clearly related to

informal (on-the-job) training?
1. Performance

2. Lecture

3. Homewor k

4. C assroom

Which of the follow ng training
systems is used to identify training
deficiencies?

MTI P
PQS
For nma

[ nform

~ oo e

How often should required reading
files be reviewed?

1. \Weekly

2. Daily

3. Mnthly
4, Quarterly



Text book Assi gnnent :

ASSI GVENT 3

“Techni ca

Publications Library.”

Pages 3-1 through 3-31

3-1.

3-2.

3-3.

3-4.

Mai ntaining the central technica
publications library (CTPL) is a
responsibility of which of the
following organizational-|evel

di vi si ons?

1. Quality assurance/analysis
2. Arcraft

3. Line

4.

Avi oni cs/ ar manent

When one library within a command is
designated as the central library,
all other libraries within the
conmand are designated as

1. external libraries

2. dispersed libraries
3. annex libraries

4, subsidiary libraries

Detailed procedures pertaining to
the establishnment and operation of a
technical library can be found by
referring to the latest edition of

what publication?

1. OPNAVINST 5510.1
2. OPNAVINST 4790.2
3. NAVAIR 00-25-100
4. NAVAIR 00-25DRT-1

Which of the follow ng publications
does NOT require a Naval Warfare
Publications Location (NAWPL) Catal og
Card?

Mars cartridges

Conmercial manual s
Airfranme changes

M scel | aneous publications

oo
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3-5.

3-6.

3-7.

3-8.

A technical library stanp is used to
identify all publications held by
the activity. Al basic and revised

publications are stanped on the

1. “A" page

2. first page of the introduction
section

3. last page of the publication

4, title page that identifies the
date of the publication

When a publication has been
cancel l ed, revised or is no |onger
required, the NWPL catalog card is
maintained in a dead record file for
what m ni mum period of time?

1. 6 nonths

2. 2 years

3. 1 year

4. 3 nonths

O the following forns, which one is

filed in the technical publications
library file for each publication?

OPNAV 5070/ 12
OPNAV 5070/ 11
NAVAI R 5070/ 12
NAVAI R 5070/ 11

=~ 00 PO

Fol l owi ng the receipt of a rapid
action change (RAC), what is the
total nunber of days allowed for the
incorporation of the RAC?

2 working days
3 working days
5 working days
7 working days

oo e



3-9.

3-10.

3-11.

3-12.

3-13.

Which of the follow ng types of 3-14.
information is contained in the
transaction file?
1. Correspondence pertaining to the

technical library
2. Latest audit/inventory sunmmaries

for the central and dispersed

l'ibraries
3. Up-to-date instructions for the

operation of the technica

l'ibrary 3-15.
4. Each of the above
Which page in NAVAIR manuals lists
the pages that have been altered in
the latest and previous changes?
1. Introduction
2. A
3. Title
4, Change

3-16.

O the following forms, which one is
used to maintain control of changes
to manual s?
1. OPNAV 5070/ 12
2. OPNAV 5070/ 11
3. OPNAV 4790/ 2
4. OPNAV 5070/ 15
Classified pages in manuals are 3-17.
di sposed of as specified by the
| atest edition of what publication?
1. OPNAVINST 4790.2
2. SECNAVINST 5216.5
3. OPNAVINST 5510.1
4. OPNAVINST 5512.1
Whi ch of the following is NOT an
appropriate method for making 3-18.

changes to NAVAIR technical manual s?
Rapi d action changes (RACs)
Revi si ons

Pen-and-i nk

Routine changes
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The responsibility for the release
of technical manuals that deal with
the operation and maintenance of
aircraft rests with which of the
followng authorities?

1. CNO

2. SECNAV

3. DCNO (Air)

4. NAVAI RSYSCOM

I nformation concerning an approved
mai nt enance plan on a given aircraft
or weapon system may be obtained

from which of the follow ng
publications?

1. NATOPS flight manua

2. Structural repair manua

3. Maintenance instruction manual
4. Illustrated parts breakdown
What publication provides a listing

of assigned al phanuneric codes for
identification of installed systens
of equi pnent?

1. NAVSUP 2002

2. Work unit code manual

3. OPNAVINST 4790.2 series
4, OPNAVI NST 5442.2 series

What is the short title of the
manual that is specifically designed
to sequentially define schedul ed

mai nt enance requirenents?

1. PMRM

2.  PMB

3. MM

4. WIC

To obtain information about

conponent removal and/or replacenment
schedul es, you should refer to which

of the follow ng publications?

MRCs
PMS
MM
PM Cs



3-19.

3-20.

3-21.

3-22.

3-23.

3-24.

What publication provides the step-
by-step instructions for the
efficient performance of certain

mai ntenance tasks?

NATCPS
| PB
MM
MRC

~ o

What publication is used as an aid
in planning and acconplishing the
schedul ed and unschedul ed

mai nt enance tasks during

i nspections?

1.
2.
3. IPBs
4,  Checklists

What
per sonne

publication hel ps naintenance
identify individual parts?

3-217.

Structural repair mnua
Illustrated parts breakdown
NATOPS flight manua

Mai nt enance instruction nanua

e

What publication provides
standardi zed ground and flight
operational procedures, training
requi rements, and other operationa
information of a technical nature?

1. NATOPS
2. Operator
3. MM

4 MC

checklists

Wi ch part of a NAVAIR technica
manual nunber identifies a basic
aircraft nodel ?

1. Part |

2. Part Il

3. Prefix

4,  Part |11

Wi ch part of a NAVAIR technica
manual nunber identifies the command

responsi bl e for devel oping and
mai ntaining the manual ?

Prefix
Part 111
Part 11
Part |

:hwl\.)l—‘
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3-25.

3-26.

3-28.

3-29.

Wi ch part of a NAVAIR technica
manual nunber designates the genera
subject classification or major
category?

1. Part 111
2. Part 11
3. Part |

4. Prefix

Wi ch of the following is the
purpose of the technical manual
identification numbering system
(TM NS) ?

1. To standardize publication
i dentification

2. To standardize publication
ref erencing

3. To standardize publication
requisitioning

4, Each of the above

Wi ch part of a NAVAIR technical
manual nunber identifies a
particular type of manual ?

1. Prefix
2. Part |
3. Part 11
4,  Part Il

The standard TM NS nunber is made up

of what total nunber of distinct
parts?

1. One

2.  Two

3. Three

4,  Four

The publication identifier (Pl) is
the root of the TM NS nunber. It
contains what total number of

characters?

1. 13
2. 12
3. 11
4. 10



3-30.

3-3L.

3-32.

3-33.

3-34.

In what part of the TMNS number is
the hardware/subject identifier
cont ai ned?

1. The two characters nmaking up the
TM serial nunber

2. The three characters making up
the TM acronym

3. The first seven characters of
the PI

4,  The last six characters of the
P

Classified publications are
identified by the PI

1. conposition

2. prefix

3. subject serial number
4, suffix

The Navy Stock List of Publications
and Fornms is the primary index for
which of the followi ng publications?

1. Training manuals

2. Technical directives

3. Muintenance instructions
4,  Technical orders

Wi ch section of the NAVSUP 2002
contains a listing of all Nava
forms?

1.  Section |

2. Section Il

3. Section Il
4, Introduction

To ensure that the information
contained in NAVAIR 00-500A is

current, cunulative supplenments are

i ssued in

1. January, April, July, and
Sept enber

2. February, My, August, and
Novenber

3. March, June, Septenber, and
Decenber

4. April, July, Cctober, and
January

3-35.

3-36.

3-37.

3-38.

3-39.
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What types of technical publications
are listed in NAVAIR 00-500C?

1.  Forns

2. Manual s

3. Directives

4 Mcrofilm cartridges

To what part of the NAPI should you
refer for a listing of MARS
cartridge nunbers and their |atest
film date?

NAVAI R 00-500B

NAVAI R 00-500M Part |
NAVAI R 00-500M Part ||
NAVAIR 01-700

A conplete reissue of a replacement
document with all changes
incorporated is known as al/an

1. suppl enent

2. revision

3. appendi x

4,  formal change

Normal |y, which of the follow ng

events occurs when nore than 60
percent of a publication is affected
by a change?

1. ARACis issued to the
publication

2. The affected pages are
renunbered and issued

3. The publication is revised and
rei ssued

4, A new change is issued to the
publication

New information about a specific
aircraft’s operation and/or

mai ntenance involves safety. \hat
type of document is issued to update
the applicable technical manual?

Rapi d action change

Appendi x to the publication
Suppl ement to the publication
Revision to the publication

~ oo



3-40.

3-41.

3-42.

3-43.

When nessage transmission is
inpractical because of a requirement
for illustrations and/or diagranms,
what type of change is issued to

i ncorporate urgent change data?

RAC Type 1A
RAC Type 11
RAC Type |B
Urgent change

:|>_CA.)I\.)I—\

In a reactivated activity, what
person is responsible for requesting
the initial outfitting of genera

and specific technical manual s?

1. Librarian

2. Quality assurance/analysis
of ficer

3. Executive officer

4. Commandi ng officer

A newly conm ssioned activity has
requested an initial outfitting of
manual s, but it did not indicate the
quantity that it desired. \What
quantity will the activity receive?

1. The quantity is issued in
accordance with the conputerized
standard quantity issue

2. Ceneral publications are
forwarded to the activity, but
specific publications are
excl uded

3. The request is returned to the
activity for the required
i nformation

4. The request is filled at the
| onest priority

The technical publications librarian
can order aeronautic technica
manual s on a one-tinme basis by
submtting the request on which of
the follow ng forns?

NAVAI R 00-25DRT- 1
DD Form 1348
OPNAV Form 1348
NAVAI R Form 1348

&~ o PO
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3-44.

3-45.

3-46.

3-47.

3-48.

Which of the follow ng publications
is used by NATSF for the automatic
di stribution of changes and

revisions to technical manual s?
1. NA 00-25DRT-1

2. NA 00-500A

3. NA 00-500B

4. NA 00-25-100

An activity desires to receive
publications on a continuing basis.
Wi ch of the following items shoul d
the activity fill out and forward to
NATSF?

1. DD Form 1348
2. The requirenents tables from NA

00-25DRT-1
3. The last page of NAVSUP 1205
4. The last page of NAVSUP 2002
section 1

The automatic distribution
requi rements tables consist of what

total number of sections?
1. Seven

2. Six

3.  Five

4, Four

Requi rements tables should be
submtted for which of the follow ng
types of continuing requirements?

1. To nodify existing requirenents

2. To change the quantity of the
requirements

3. To delete some, but not all, of
the publications

4. Each of the above

When conpleted, the original copy of
the requirenments tables should be
forwarded to

the CFA
the NPFC
NAVAI R
NATSF

S~ oo



3-49.

3-50.

3-51.

3-52.

Technical directives are letter-type
documents whose primary purpose is
to

1. direct the acconplishment and
recording of nodifications and
one-time inspections on

equi pnent

2. expedite dissemnation of
i nformation

3. direct urgent actions

4, update technical manuals
Technical directives that provide
expedi ent action on mnor changes
that offer significant advantages to
the operating forces are known as

1. interim changes

2. bulletins

3. amendments

4, rapid action mnor engineering
changes

Wi ch of the follow ng technical
directives is nost likely to be
superseded by a formal type of
technical directive?

A-6 Interim Airfrane Change
A-7 Accessory Bulletin No. 115
T-46 Engine Bulletin No. 111
Rapid action mnor engineering
change

Wi ch of the following is a process
by which technical directives are
removed from active files after all
requi rements have been conpleted?

1. Bulletin

2. Amendnent

3. Rescission
4. Cancellation
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3-53.

3-54.

3-55.

3-56.

3-57

A technical directive is assigned
the category “inmediate action” when
it is issued to correct which of the
following conditions?

1. Equi prent deficiencies that
could constitute a hazard
2. Safety conditions that could

result in fatal injury to
per sonne
3. Conditions that conpron se

safety but may not inpose
restrictions on operation

4, Equi pment deficiencies that
could constitute a hazard and
could have an adverse effect on
operational efficiency

Wi ch cateqory of technica
directives is used when a

modi fication has been conpletely
incorporated in all accepted

equi prent by the contractor?
1. Inmediate

2. Routine

3. Record purpose

4, Urgent

Which of the following activities is
responsi bl e for assigning technica
directive numbers?

1. NAVAIR

2. CNO

3. NATSF

4,  OPNAV

What total number of pages of

mcrofilmed data may be contained on
one fiche card?

102 pages
146 pages
270 pages
575 pages

What division is responsible for
auditing the central technical
publications library (CTPL)?

Quality assurance/anal ysis
Mai nt enance/ material control
Mai nt enance admi nistration
Aircraft

B~ oo



3-58.

3-59.

Publications listed as AUDIT ASSI ST 3-60.

are used by the CTPL librarian for
which of the follow ng purposes?

1. To ensure receipt of technical
directives

2. To ensure that technica
directives held in the CIPL are
current

3. To identify publications that
are needed

4,  To adjust the unit’s automatic
distribution tables

At what mninmm interval should the
CTPL librarian schedule an audit for
each dispersed library?

1. Mnthly

2. Quarterly

3. Semannually
4, Annual ly
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In addition to schedul ed audits,

di spersed libraries should be

audi ted when which of the followng
events occurs?

1.
2,

A conpetent authority directs an
audi t

A new work center supervisor is
assi gned

A new dispersed librarian is
assi gned

Each of the above



ASSI GNVENT 4

Text book Assignnent: “Mintenance/ Production Control.” Pages 4-1 through 4-78
4-1. \Wich of the following work centers 4-5.  \What MDS subsystem invol ves the
is considered to be the focal point wi dest range and nost conplex types
of all aircraft maintenance action of information?
within a given activity?
1. Wilization reporting
1. Quality assurance 2. Miintenance data reporting
2. Maintenance control 3. Material reporting
3. Mterial control 4, SCIR reporting
4, Power plants
4-6. What reporting system provides
4-2. O the following functions, which factual information generated at the
one is the responsibility of | onest |evel of nmaintenance as to
mai nt enance control ? the aircraft equi pnent inventory and
actual subsystem perfornmance?
1. To schedule and plan the work of
the production divisions 1. MR
2. To maintain aircraft logs and 2. MR
records 3. SCR
3. To maintain the VIDS board 4,  Uilization
4, Each of the above
4-7.  Wthin NALCOMS, a keyboard visual
4-3.  \Wen filling out a maintenance data display termnal (KVDT), located in
system (MDS) source docunent, the the maintenance and supply spaces
wor ker should convert the Is used for which of the follow ng
description of the conpleted work pur poses?
into
1. As a conputer base for
1. narrative form mai ntenance instructions and
2. coded form correspondence
3. a series of reports 2. To reduce aircraft readiness by
4, message form providing timely and accurate
i nformation
4-4.  Summarized conputer reports are 3. For automated preparation and
produced by MDS input. The processing of maintenance and
information contained in these supply source docunents
reports is used by the maintenance 4, To record utilization data
supervisor as an aid
4-8.  What total number of separate parts

1. in reducing flight hours
2. in planning and directing the
mai ntenance effort
3. in mintaining the VIDS board
4, in scheduling awaiting
mai ntenance time
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are conmbined to make a single job

control nunber (JCN)?
1. One

2. Two

3. Three

4. Four



4-9.

4-1 0.

4-11.

4-12.

4-13.

Wi ch of the follow ng codes
describes what maintenance was
performed on an itemidentified by a
work unit code (WJC)?

1. Work unit code

2. Action taken code

3. When discovered code

4, Malfunction description code

What MDS code is used to describe
work as being schedul ed or
unschedul ed mai nt enance?

Wrk center code

Wrk unit code

Manuf acturer’s code
Type nmintenance code

Inventory status codes denote the
status of the aircraft and/or

equi prent at the tine of inventory.
Wi ch of the follow ng codes
indicates that an aircraft is
undergoi ng special rework at the
reporting custodians site?

A
3
1
2

BwNE

Which of the following actions is
docunented on a VI DS/ MAF?

On-equi prent  repair actions

| MA conponent repair

Renoval of repairable conponents
Each of the above

At the organizational |evel of

mai ntenance, what copy of the

VIDS/ MAF is used as the maintenance
control register?

1. Copy 1

2. Copy 2

3. Copy 3

4, Copy 4
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4-14.

4-15

4-16.

4-17

At both the organizational- and
i nt ermedi at el evel mai nt enance

activities, what copy of the

VIDS/ MAF is used to verify the daily
audit report?

1. Copy 1

2. Copy 5

3. Copy 3

4, Copy 4

On the VIDS/ MAF, what block is used
to reflect clock hours involved in
acconplishing a repair?

1. Elapsed MT

2. Accunul ated AWM hours
3. Repair cycle

4, Man-hours

What type of information should be
entered in the Mintenance Level
bl ock of the VI DS/ MAF?

1. The level of maintenance of the
activity to which maintenance
personnel are attached

2. The code nunber for the level of
mai nt enance being performed

3. The level of mintenance to
which the end item nust be
shi pped

4, The level of the maintenance
activity supported by the l|oca
supply detachnent

What data should be entered on bl ock
B08, Repair Cycle, of the VIDS/ MAF?

1. The Julian date on which the
repair of a removed conponent
began

2. The Julian date on which the
repl acement of a renoved
conponent was conpl eted

3. The calendar date on which the
repl acenent conponent was
received by material control

4, The Julian date on which the
di screpancy was reported



4-18.

4-19.

4-20.

4-21.

What is indicated by the character M

in the Job Status blocks of the
VI DS/ M&F?

1.  The end of AW status

2.  The end of AWM status

3. The reason for performng the
mai nt enance action

4, The maintenance |evel of the
activity performng the work

What is indicated by an X in the QA
Req/ BCM bl ock of an organi zational -

| evel maintenance VI DS/ MAF?

1. The work must be inspected by a
AR only

2. The work nust be inspected by a
CDl only

3. The work nust be inspected by
either a CDI or QAR

4,  The work is beyond
organi zational -1 evel  maintenance
capability

What type of information should be
entered in the Mintenance Contro
bl ock of the VI DS/ MAF?

1. The signature and rate of the
mai ntenance control chief

2. The signature and rate of the
worker who repaired the
di screpancy

3. The signature and rate of the
mai nt enance control person
clearing the discrepancy from
the VIDS board

4, The signature and rate of the
mai nt enance control of ficer

Which of the following is a newy
devel oped system used to process
sel ected nontactical flight data in
support of the reliability centered
mai nt enance concept ?

1. ECOMIRAK
2. ECAMS
3. NAVFLIRS
4 SCR

27

4-22. The Naval Aircraft Flight Record is
used to collect which of the
following types of data?

1. A statistical description of a
flight pertaining to the
aircraft and crew menbers

2. Arecord of training areas that
were used on the flight

3. A record of weapons proficiency

4. Each of the above

4-23.  Which of the follow ng statenments
best describes the Naval Aircraft
Flight Record?

1. It is a five-part form each
page containing seperate
information, with areas
hi ghlighted for easy
docunent ation

2. It is a three-part form each
part containing different data
preceded by easy-to-follow
instructions

3. It consists of an original and
two col or—coded copies
containing identica
information, with nandatory
fiel ds designated by shaded
portions

4, It consists of an original and
five supplenmental pages
containing identica
information, with mandatory
fields designated by red-
bordered bl ocks

4-24., At the conpletion of a flight, which

of the follow ng persons signs the
Naval Aircraft Flight Record
certifying that it is conplete and
accurate?

1. The designated crew nmenber only

2. The pilot or designated crew
nember

3. The pilot or mssion conmander

4. The maintenance control clerk



4-25.

4-26.

4-217.

4-28.

One Naval Aircraft Flight Record may
be used for two or nore flights
under which of the follow ng
conditions?

1. The total mssion requirenment
(TMR) codes do not exceed three,
and the pilot in command renains
the sane

2. Ops code remains the same

3. No maintenance other than
servicing is perforned at
internmediate stops other than
the addition of fuel, oil, or
oxygen

4. Each of the above

On Naval Aircraft Flight Records
exception code X is used to docunent
which of the follow ng situations?

1. A cancelled flight

2. To correct, delete, or revise
previously subnmitted data

3. The loss of a crew menber to the
squadron data base

4,  Flight trainer sinulator time

At sites not having ECAMS, which
copy of the Naval Aircraft Flight
Record is forwarded to maintenance

control for filing?
1. Copy 2
2. Copy 3
3. Copy 1
4. Copy 4

Wiich of the following statenments
bests describes the purpose of the
VI DS?

1. It is a managenent tool that
provides a graphic display of
up-to-date information on a
continuing basis

2. It serves as a managenent tool
that is used to schedule all
mai nt enance actions

3. It is a filing systemfor source
docunent s

4. It is a tool that is used to
di splay maintenance actions
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4-29.

4-30.

4-31.

4-32.

4-33.

What type of data is correlated
through the use of the VIDS?

1. Arcraft flight operations
i nformation
2. Arcraft status information
3. Technical training requirenments

4. Work center technica
publication requirenments

Wi ch of the following fornms are
di spl ayed on the VIDS board?

1. VI DS/ MAFs
2. Arcraft flight schedule cards
3

Aircraft acceptance and
i nspection records
4. Each of the above

On the nmaintenance control VIDS

board, the manpower indicator is

used to indicate the nunber of

1. personnel needed to conplete a
job

2. workers and supervisors on |eave

3. personnel assigned and available
for work

4. man-hours required to conplete a
job

On what VIDS board is the status of

support equi pment indicated?
1.  Internediate maintenance
2. Mintenance contro

3. Mterial contro

4. Aircraft division

In addition to the EQU P, AWM and

| N WORK col uims,  the SE production
control VIDS board includes a fourth
colum that is used to display what
type of information?

1. SE items on subcustody

2. Inventory of SE

3. Schedul ed and unschedul ed
mai nt enance

4, AW



4-34.

4-35.

4-36.

4-37.

4-38.

If ared tab or red filler is placed 4-39.
on the VIDS board, it indicates a
di screpancy that places the aircraft
in what category?
1. PMCS/PMC
2. NwvC
3. PMCM NMC
4. PMC
What record provides a conprehensive 4- 40.
chronology of flight and maintenance
activity on a specific aircraft?
1. VI DS/ MAF
2. ADB
3. VIDS board
4. Mnthly flight record
For what mninmum |length of tine
should the Aircraft Inspection and 4-41.
Acceptance Record remain in the ADB?
1. Ten consecutive flights
2. Ten flights or 15 cal endar days
3. Ten away-from-hone-station
flights
4, Ten flights or 30 cal endar days
The signature certifying “safe-for-
flight condition” on the Aircraft
I nspection and Acceptance Record
nust be that of the maintenance
of ficer, maintenance contro
of ficer, or other authorized persons
that have been designated in witing 4-42.
by the
1. maintenance officer
2. maintenance/ material control
of ficer
3. executive officer
4, commandi ng of ficer
For what mininmum |length of tine 4-43.

shoul d discrepancies be retained in
t he ADB?

1. 10 days

2. 10 flights

3. 10 flight hours
4. Until corrected
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Prior to the conpletion of a

mai nt enance action, what copy of the
VI DS/ MAF shoul d be located on the
right side of the ADB?

1. copy 1
2. copy 2
3. copy 3
4. copy 4

Upon conpletion of a corrective
action, the conpleted copy 4 of the
VIDS/ MAF is renoved from the ADB and
forwarded to

the 1ogs and records section
material control

qual ity assurance

the respective work center

~ oo

The current discrepancy status

di splay method is used in operating
the organizational maintenance
control VIDS because this method

1. requires extensive
communi cat i ons
2. requires fewer personnel to

operate it

3. makes it easier to nmmintain
control of the maintenance
effort

4, is the only one authorized for
use

At what mnimum interval should the

VIDS board be verified with the
various work centers?

Dai |y

Once each shift
Veekl y

Mont hl'y

Which of the follow ng blocks on a
VIDS/ MAF is conpleted by the pilot

and/or initiator?

1. Type equipnment code
2. BUNO

3. Type naintenance

4. \Wrk center



4-44.

4-45.

4-46.

4-47.

4-48.

Upon conpletion of a corrective
action, what should be the

di sposition of copy 3 of the

VI DS/ MAF?

1. Forward it to QA for filing

2. Place it on the right side of
the ADB

3. Place it on the left side of the
ADB

4, Forward it to DSF for processing

At the internediate maintenance
level, what copy of the VIDS/MAF is
forwarded to production control by
AVBU?

Mai ntai ning aeronautical equi pment
in the highest possible state of

operational readiness is the goal of
which of the follow ng systenms?

1. MS

2. VIDS

3, MR

4. PVB

O the follow ng statements about
MRCs, which one is correct?

1. A signature is required on each
MRC when a job is conpleted

2. MRCs are provided for preflight,
daily and cal endar inspections
and pilot’s weekly inspections

3. Only one set of MRCs is
mai ntained by an activity

4. Local requirements can be added
to the published MRC set

What publication provides a way to
reduce the total out-of-service tine
required for periodic maintenance

i nspections?

Wrk record forns

Sequence control cards/charts
Mai nt enance requirenents charts
Mai nt enance requirenents cards
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4-49.

4-50.

4-51.

4-52.

What publication provides

mai nt enance personnel with
abbreviated requirenents for
turnaround and preoperationa
i nspections?

1. SRGCs
2. MRGCs
3. Checklists
4, Local MRCs

Mai nt enance control holds a

prei nspection planning neeting
several days before an aircraft goes
in for a cal endar/phase inspection
What is the reason for this meeting?

1. To establish responsibility for
the work to be perforned

2. To determne SCC requirenments

3. To prepare the SCC by adding any
additional requirenments

4. To determne the nmaintenance
personnel requirements for the
I nspection team

After an aircraft has made 100
arrestments, what type of inspection
shoul d be perforned?

1. Conditiona

2. Special inspection
3. Phased inspection
4. Calendar inspection

i nspection

Wi ch of the follow ng inspections
is a depot-level evaluation of an

aircraft’s general materia
condition?

1. ASPA

2. Phased inspection

3. Calendar inspection

4, Special inspection



4-53.

4-54.

4-55.

4-56.

After the conpletion of a

checkflight, the conpleted checklist

is retained for a mninmm of 6

nont hs or

1. one cal endar/phase inspection
cycle, whichever is greater

2. two conpleted cal endar
i nspection periods

3. one conpleted phase and cal endar
i nspection cycle

4 two conpleted phase inspection
interval s

The SCIR systemis used for which of

the follow ng purposes?

1. To relieve a unit of the
responsibility for OPNAV XRAY
report subm ssion

2. To maintain subsystem capability

3. To nonitor the mssion
capability of selected end itens
only

4, To monitor all end itens

The term “QUT of MCRS' is defined by

which of the follow ng statements?

L.

4,

An aircraft is in the inventory
reporting system but does not
require SCIR docunentation

An aircraft is out of the
inventory reporting system and
does require SCIR docunentation
An aircraft is in the inventory
reporting system and does
require SCIR reporting

The aircraft is enroute to SDLM

An aircraft is gained by your

activity at 1536.

What shoul d bhe

entered in block B34 on the
inventory VIDS/ MAF?

1500
1536
1600
1530
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4-57.

4-58.

4-59.

4-60.

Wi ch of the follow ng OPNAV XRAY
status codes indicates that an

aircraft is IN MCRS?
1 BMO
2 H3A
3 &30
4 Each of the above

If you are documenting an inventory
gain on SE that has no seria

nunber, which of the follow ng
actions should you take?

1. Use the last six characters of
the equipment work unit code

(WuC)
2. Enter six zeros in the BU SER
nunber bl ock

3. Create a serial number by using
the reporting custodian
organi zation code plus the first
three characters of the TEC

4, Create a serial nunber by using
the organization code of the
controlling custodian plus a
local |y assigned three-character
serial nunber

What systemis used for the
collection of flight activity data?

SC R
NAVFLI RS
DAR

M FAR

~ oMo

The NAVFLIRS-00 report is best
described by which of the followng
statements?

1. It reflects the aircraft and SE
gained into inventory during the
previous nonth

2. It identifies the total aircrew
assigned to an organization

3. It lists each aircraft assigned
and total hours flown

4, It is a master roster of all
aircraft in the inventory



4-61.

4-62.

4-63.

4-64.

4-65.

Which of the follow ng nonthly
reports summarizes, by BUNO, the
di stance flown for each airlift

m ssi on?

1. NAVFLI RS-4
2. NAVFLI RS-2
3. NAVFLI RS-1
4, NAVFL| RS-3

At the organizational |evel, what
formis used to request work that is
beyond the maintenance capability of
the requesting activity?

ETR

VI DS/ MAF work request
DD 1348

Speedl et t er

.|>oo!\.)|—\

Internediate maintenance activity
and supply department personnel use
which of the following forms to
request assistance from depot-I evel
activities?

VI DS/ MAF work request
VI DS/ MAF

Wrk request, custoner
| MY supply work request

Services

What form should be subnitted to the
designated rework activity 1 nonth
before the schedul ed induction date
of the aircraft?

1. SDLM special work request

2. VIDS/ MAF work request

3. \Wrk request, custoner service
4,

VI DS/ MAF

Most aircraft technical directives
can be scheduled for conpliance
during which of the follow ng times?

1. During rework
2. During daily inspections
3. During cal endar/phase
i nspecti ons
4, After flight hours
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4-66.

4-67.

4-68.

4-69.

When a technical directive is to be
conplied with, what person(s)
initiate(s) the action to procure
the required kits and material?

Mai nt enance control personnel
The wor ker

Wrk center personnel

The work center supervisor

:|>_CA.)I\.)I—\

When conpliance with a technica
directive requires the assistance of
nmore than one work center

mai nt enance control should take what
action?

1. Issue a “blanket” TD conpliance
VIDS/ MAF, with copies to all
assist work centers

2. lssue a TD conpliance VIDS/ MAF
to the primary work center, and
allow the assist work center to
docunent their portion on the
sane VI DS/ MAF

3. lssue a separate TD conpliance
VI DS/ MAF to each assist work
center

4. Issue a TD conpliance VIDS MAF
to the primary work center only

What bl ock of the TD conpliance
VI DS/ MAF ensures that [ogs and
records are properly updated?

1. Entries required signature block
2.  Reference/local use block
3. Corrective action block
4, Discrepancy block

What status code is entered in block
A35 of a TD conpliance VIDS/ MAF to
show an assist work center?

IS
oOw >



4-70.

4-71.

4-72.

When a technical directive is
performed on a transient aircraft,
copy 4 of the VIDS/ MAF should be
processed in what way?

1. Forwarded to data services for
processi ng

2. Returned to hone station with
the aircraft

3. Filed by the primary work center

4,  Used as the verification copy by

QVA

Whenever oil analysis is initiated,
termnated, or the nonitoring

| aboratory changes, an entry is
required in what section of the
aircraft |ogbook?

M scel | aneous/ hi story
Preservation/ depreservation
Repai r/ rewor k

| nspection record

Wi ch of the following SE records
contains a record of periodic
mai nt enance perforned?

1. SE Preoperational Record, OPNAV
4790/ 52

2. SE Transaction Report, OPNAV
4790/ 64

3. SE Periodic Mintenance
Checklist, OPNAV 4790/53

4, SE Custody and Maintenance
History Record, OPNAV 4790/51
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4-73.

4-74.

4-T75.

Copy 1 of the VIDS/ MAF is retained
for a mninum of 6 nmonths from which
of the follow ng dates?

1. The conpletion date

2. The date it was received from
DSF

3. The date it was received by the
anal ysi s section

4,  The JCN date

The responsibility for preparing and
publishing the organizational-leve
nmonthly maintenance plan rests wth
what of ficer?

1. Station/ship supply officer

2. Maintenance administration
of ficer

3. Miintenance officer

4. Maintenance/ materia
of ficer

control
The IMA nonthly meeting is held for
which of the follow ng purposes?

1. To provide the necessary
pl anning and coordination to

i mprove the overall maintenance
program

2. To plan the IMA training
schedul e

3. To discuss | MA predepl oynent
pl ans

4. To provide |eadership training
for I MA shop supevisors



Text book Assignment :

ASSI GVENT 5

“Qual ity Assurance/ Analysis.” Pages 5-1 through 5-34.

5-1.

5-2.

5-3.

Mai nt enance personnel assigned to
the QA A division are known as

1. analysts
2. collateral
(CDI's)

3. technical representatives

4, quality assurance
representatives (QARs)

duty inspectors

Wi ch of the following is the
primary duty of the data analyst?

1. Perform all MS functions of

QVA

2. Correct work center
docunentation errors

3. Miintain the technical
publications library

4. Develop charts and graphs for
the maintenance officer

Which of the follow ng reports
provides a method for reporting
safety situations and quality
deficiencies that require specia
attention and/or pronpt corrective
action?

1. The aircraft
only

2. The engineering investigation
and aircraft discrepancy report
only

3. The quality deficiency report
only

4. Any of the six reports covered
under the Naval Aviation
Mai nt enance Di screpancy
Reporting Program ( NAVDRP)

di screpancy report

What division is responsible for
managi ng the NAMDRP?

Mai nt enance/ material control
Qual ity assurance/analysis
Avi oni ¢s/ ar mament

Aircraft

:|>_CA.)I\.)I—\
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5-5.

5-6.

5-7.

5-8.

5-9.

Which of the following reports is
used to report deficiencies in
materials that if not corrected
could result in death to personnel?

1 EWR
2. QR
3. HWR
4. H

Which of the follow ng reports
provides a standard system for
reporting explosive incidents?

1 EWR
2. H

3. HWR
4 QR

Which of the follow ng reports
provides an investigation process
that determnes the cause of fleet-

reported equipnent failures?
1.  ADR

2. TPDR

3. H

4, QDR

Which of the follow ng reports

provi des maintenance activities wth
a method for reporting deficiencies
in newy reworked material?

1. AR
2. QR
3. TPDR
4 EMR

Which of the follow ng reports
provides a direct nmethod for
reporting discrepancies in quality
assurance procedures to NAVAVNDEPQTs
performng maintenance on aircraft?

Q@R
El
TPDR
ADR

N S



5-10.

o-11.

5-12.

5-13.

- 14.

Wi ch of the follow ng reports 5-15.
provides a sinplified procedure for
reporting publication deficiencies?
1. TPDR
2. HWR
. QR
4, H
To what authority are all HWRs,
EMRs, El requests. and QDRs
subm tted?
5-16.
1. Cognizant field activity
2. Division officer
3. Commanding officer
4, Cogni zant type commander
Wi ch of the following situations
requires the submssion of a NAMVDRP
message report?
1. An explosive malfunction
2. An accident where naintenance
procedures are considered the
contributing cause
3. An urgent change is required to 5-17.
aircraft loading instructions
4. Each of the above
A response to an HWR nust be
provided by the CFA to the
requesting activity within how many
hours after receipt of the request? 5-18.
1. 24
2. 48
3. 72
4. 36

Al'l NAMDRP reports have report
control nunbers that enable the
reporting activity to control the
reports. These numbers commerce
with 0001 at the beginning of each
cal endar year and continue through
which of the follow ng sequences?

1. Consecutively throughout the
cal endar year

2. To 0999 and then start over

3. To 0999 and start over with an

al phabetical prefix
4, To 0999 and start over with an
al phabetical suffix
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When nust an HWR priority precedence
message be submitted?

1. Wthin 12 hours after discovery
of the deficiency

2. Wthin 24 hours after discovery
of the deficiency

3, Wthin 5 working days after
di scovery of the deficiency

4, Wthin 3 working days after
di scovery of the deficiency

Wi ch of the following situations
requires the submssion of an EMR?

1. A malfunction or failure of an
expl osive system

2. An urgent change to ordnance
| oading safety instructions is
required

3. An urgent action or assistance
Is required to correct a
deficiency because of an
operational conmmttnent

4, Each of the above

What are the two types of QDRs?

1. Standard and specia
2. Special and support
3. Safety and standard
4, Cat | and Cat |

Wiich of the follow ng statements
describes a procedure used when

reporting a Cat | QDR?

1. It is submtted when the
existing quality deficiency
affects life or linb

2. It is submitted on an SF-368

3, It is submtted follow ng each
E

4. It is used to correct routine

deficiencies found in technical
manual s



5-19.

5-20.

5-21.

5-22.

Which of the follow ng statenments
describes a procedure used when

reporting a Cat Il QDR?

1. It is subnmitted when nission
acconpl i shment is jeopardized

2. It is submtted by routine
precedence nessage

3 It is submtted on SF 368

4 It is submitted when conbat
capabilities are inpaired

Which of the follow ng objectives is
a reason for submtting an aircraft
di screpancy report?

1. To make the rework activities
aware of the anount of depot-
| evel maintenance being
performed by the operating
activity

2. To ensure that ninor
di screpanci es discovered on
recently reworked aircraft are
corrected by the rework activity

3. To provide a direct nethod for
reporting mnor discrepancies,
maj or di screpancies, and/or
critical discrepancies in
qual ity assurance procedures

4, To single out the critica
deficiencies that exist in
aircraft rework specifications

What formis used to submt an ADR?

1. VIDS/ MAF

2. Sk 368

3. OPNAV 4790/ 35
4. DD 173

An ADR nust be submitted on each
newy reworked aircraft as soon as
possible, but in no case later than

1. 72 hours after receipt of the
aircraft

2. 30 days after receipt of the
aircraft

3. 10 days after receipt of the
aircraft

4. 45 days after receipt of the
aircraft
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5-23.

5-24.

5-25.

5-26.

5-27.

5-28.

You should report routine
deficiencies found in NAVAIR

techni cal manuals by submitting alan
1. OPNAV 4790/ 66

2. NA 00-25DRT table

3. CAT | TPDR

4. routine change form

Deficiencies in which of the
foll owing publications should NOT be
reported using the TPDR?

1. MRCs

2. Checklists

3. MM

4, NATOPS manual s

Which of the following activities is
an action addressee on a CAT | TPDR
priority message?

1. AMO
2. NAVAI RTECHSERVFAC
3. NAESU
4. NAVAIR

The data anal yst nust be a senior
petty officer and formally trained
In which of the follow ng areas?

MDS procedures

Data processing
Statistical analysis
Each of the above

Which of the followi ng tasks is
included in analysis techniques?

Extraction of data
Exam nation of data
Presentation of data
Each of the above

S 0PN e

The requirement for analysis should
be the result of alan

1. direction by higher authority

2. aircraft accident

3. “need to know' situation inposed
by management

4, decline in work center
productivity



5-29

5-30.

5-31.

5-32

Which of the following is a 5-33.
nmechani cal process used to screen
certain colums or lines of a report
to identify and select the desired
data?
1. Data extraction
2. Translation of data
3. Exanmination of data
4, Data selection
Which of the following is NOT an
intent of the detailed study of
data?
1. To deternmine if a problem
actual ly exists
2. To translate coded data into 5-34.
meani ngful terns
3. To identify the factors
contributing to a problem
4. To suggest possible alternative
courses of action
What formis used to submit source
docunents to the data services
facility (DSF)? 5-35.

1. OPNAV 4790/ 60
2. SF 95

3. OPNAV 4790/ 45
4. NAVAIR 4790/ 3

If a document is found to be
iIlegible during DSF processing,
what action is taken by the DSF?

1.  The DSF corrects and processes
the docunent

2. The analyst is contacted by
phone to correct the document

3. The document is not corrected
and is processed as invalid data

4, The docunent is returned to the
submtting activity for
correction
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Which of the following statements is
correct concerning rejected or late
docunents subnitted after the end of
an accounting period?

1. The data will be processed wth
the present accounting period
data

2. The data will be processed wth
the next accounting period data

3. The data will not be processed
by the DSF

4,  The data will be processed
within two accounting periods
depending on the date of
subm ssion of the data

Which of the followi ng instructions
contains correction procedures for
MDS source documents?

OPNAVI NST 5510.1
OPNAVI NST 3750. 6
OPNAVI NST 4790. 2
OPNAVI NST 5442. 2

series
series
series
series

oo

Which of the following types of data
can NOT be entered by the DSF?

1. Blank entries

2. Entries that
characters

3. lllegible entries

4, Each of the above

contain excessive



5- 36.

5-37.

5-38.

O the follow ng correction
procedures, which one is used to
correct data in the VIDS/ MAF A-Z
record?

1. The data will be lined out with
a single red line and the
correct data handscribed above
the lined out entry

2. The data will be lined out with
a single red line and a C
entered in the Correction Code
(CCO colum

3. The data will be lined out with
a single red line, the correct
data transcribed above it, and a
C entered to the left of the
letter prefix of the record
requiring correction

4, Enter a D directly under the
(CO colum on the far right
side of the record requiring
correction

What report is prepared from data
submtted on copy 1 of the VIDS/ MAF?

1. VIDS/MAF Copy 1 Daily Audit
Report (DAR)

2. Mnthly Production Report

3. Repair Cycle Data Report

4, No Defect Report

The VIDS/ MAF copy 1 (DAR) is printed
inthree parts. \Wat does part Il
of the report contain?

1. Data submitted during the
current reporting period that
has no errors and is considered
valid

2. Data submitted during the
current reporting period that
contains errors that have not
been corrected

3. Data subnitted from the previous
reporting period that has not
been corrected

4. Data subnmitted from the previous
and current reporting periods
that has no errors and is
consi dered valid
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5-39.

5-40.

5-41.

5-42.

5-43.

O the follow ng functions, which
one is the responsibility of the
work center supervisor?

1. Analyze MDS reports and prepare
presentations for the
mai nt enance of ficer

2. Extract data from MDS reports
and prepare charts and graphs
for work center personnel

3. Submit source documents to the
DSF

4, Verify DARs to ensure all the
data submtted has been
correctly key punched by the DSF

Wi ch of the following MDS reports
provi des work center supervisors
with statistical data pertaining to
their work center?

1. MR-2
2. MR-3
3 MR-9
4, MR-11

The Job Control Nunmber (JCN)
Consol i dation Report is prepared
from data subnitted on the VIDS/ MAF
copy 1 for all except which of the
following transaction codes?

1. 00
2. 02
3. 03
4, Each of the above

What MDS report is designed for the
mai nt enance control officer as an
aid in scheduling and maintaining
positive control of technica
directive conpliance?

1. MR-6
2. MR 4-1
3. MR9
4. MR 4-2

Which of the followi ng MDS reports
consol i dates all maintenance actions
by conponent, including technica
directive conpliance?

L. MR7
2. MR-5
3. MR-6
4. MR-8



5-44.

5-45.

5-46.

5-47.

5-48.

The MDR-7 report can be used to
determ ne the percentage of
conponents received at the IM that
do NOT require which of the

foll owing actions?

1. Repl acenent

2. Troubl eshooting
3. Parts

4,  Repair

What MDS report can be used to
identify part nunbers that have a
high AW time?

1. Repair Cycle Data Report

2. Failed Parts/Parts Required
Report

3. No Defect Report

4,  Hgh AW Report

The Foreign Cbject Damage (FOD)

Report reflects the cleanliness of
which of the follow ng areas?

1. Ranps

2. Runways

3. Hangars

4, Each of the above

Wi ch of the following MDS reports
is designed for nonitoring the

Corrosion Control Progranf
1. MR-11

2. MDR-10

3. MR-9

4,  MDR-12

The Monthly Equi pment Di screpancy
and Wilization Report may be used
to determne the inpact of

mai nt enance/ supply on mssion
capability and is designed for use
by which of the follow ng officers?

1. Supply officer

2. Mintenance/ nateri al
of ficer

3. Mintenance officer

4, Quality assurance officer

control
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5-49.

5-50.

5-51.

5-52.

What is the report nunber for the
Mont hl'y Equi pment M ssion Capability
Summary Report?

SCl R-4
SCR-5-1
SCI R-5
SC R-5-2

4>oo|\.>!—\

Wi ch of the followng MDS reports
is designed to show nission
capability and detailed naintenance

data by bureau/serial nunber?

1.  SCR-5-3

2. SCIR-5-2

3. SCR-5

4. SCIR-5-4

What is the nost common format for

presenting equi pment maintenance and
utilization data on a nmonthly basis?

1. Mnthly maintenance plan
2. Mnthly maintenance chart
3. Mnthly maintenance sunmmary
4, Monthly maintenance neeting
The nonthly maintenance summary

contains various displays to present
the results of analysis. \Which of
the following is used in the monthly
mai nt enance sunmary?

G aphs
Charts
Tabl es
Each of the above

FSJON N



Text book Assi gnment :

ASSI GVENT 6

“Aircraft Logs,

Recor ds

and Reports.”

Pages 6-1 through 6-55

6-1.

6-2.

If entries in an aircraft’s logs or

records are questionable at the tine
of transfer, the receiving activity

shoul d take what action?

1. Request that the transferring
activity take imediate
corrective action

2. Forward the logs or records to
NAVAI RSYSCOM

3. Refuse to accept the aircraft

4, Correct the entries using data
froma simlar aircraft

The aircraft |ogbook serves which of
the follow ng purposes?

1. To nonitor man-hours and fund
expendi tures

2. To track al
accept ance

3. To nonitor the aircraft
operation throughout its service
life

4,  To track rework specifications

repairs since

Which of the following activities
is/are responsible for initiating an
aircraft |ogbook when the aircraft
is accepted at a contractor’s plant?

1. The manufacturer of the airframe

2. The manufacturer of all the
conponents of the aircraft

3. Either 1 or 2 above, depending
on where the aircraft is
assenbl ed

4, The naval plant representative
at the contractor’s plant

6-4.

6- 5.

6-6.
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Wen an aircraft is transferred from
one activity to another, what is the
di sposition of the aircraft |ogbook?

1. It is forwarded to the National
Records Center

2. It is retained by the
transferring activity for 1 year

3. The logbooks and records are
transferred with the aircraft

4, The original |ogbook is
forwarded to the centra
repository, and a new | ogbook is
initiated by the receiving
activity

Wi ch of the follow ng

adnm ni strative records is/are
transferred with the aircraft
| ogbook?

1. Weight and bal ance |ogbhook

2. Arcraft discrepancy book (ADB)

3. Arcraft inspection and aircraft
general files

4, Each of the above

Which of the following is NOT an
acceptable method for meking entries
in the aircraft |ogbook?

1. Al tenporary entries may be
made in penci

2. Al permanent entries may be
made in felt-tipped pen

3. Al permanent entries may be
made in ink

4, Al permanent entries my be
typewitten



6-7.

6-8.

6-9.

You shoul d dispose of an aircraft’s
logs and records locally if which of
the following types of events occur?

1. An experinental aircraft crashed
imredi ately after takeoff and
destroyed several civilian homes

2. A nonexperimental aircraft
crashed without injury to
personnel or substantial
property danmage

3. An aircraft is sold to a private
contractor

4. Equipnent, contained in an
experimental aircraft, injured
personnel during a flight

What is the purpose of the manila
envel ope pasted inside the back
cover of a l|ogbook binder?

1. To hold data that should be
included in the aircraft’s
history, but for which there is
no designated space in the
| ogbook

2. To hold a copy of the nost
recently conpleted Naval
Aircraft Flight Record

3. To hold the applicable accessory
and conponent service records

4, To provide space for blank forns

A properly maintained nonaging
record provides a record of tinme
periods during which the aircraft
was in what status?

L. N

2. Readiness reportable
3. Qut-of-service

4, Aging
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6-10.

6-11.

6-12.

What is the purpose of the
structural life limts fornf

1. To mmintain a record of

structural life limted itens
designated for depot-Ilevel
repl acement

2. To maintain a record of
structural stress linmits on an
airframe that would require
special rework

3. To provide a history of
structural damage to an aircraft
that would limt its operationa
service life

4, To provide a summary of itens
replaced due to structura
damage

Which of the followi ng statenents
describes the nonthly flight
sumary?

1. The entries are made and the
formis mintained by the
reporting custodian

2. The rework activities make the
appropriate entries nonthly when
an aircraft is in their physical
cust ody

3. This record becomes a permanent
part of the aircraft |ogbook

4. Each of the above

Which of the followi ng statenents
describes a required entry in the
inspection record form section of
the aircraft |ogbook?

1. Phased, calendar, and
conditional inspections are
mai ntained on separate pages

2. Special and conditional
i nspections are logged on the
sane page

3. Bulletins that specify
conditional inspections are

| ogged on a separate inspection
record form

4. QG| sanpling and periodic
i nspections are |ogged on the
conditional inspection record



6-13.

6-14.

6-15.

6-16.

6-17.

An aircraft has undergone SDLM  The 6-18.

inspection record section of the

| ogbook i S updated by renoving and
initiating which of the follow ng
records?

1. Phased and cal endar inspection

record only
2. Conditional inspection record
only
3. Phased, calendar, and 6-19.

conditional inspection records
4, Periodic inspection record

The repair/rework record form
contains a conplete record of al

repairs only
repair and reconditioning

L
2.
3. corrosion prevention 6-20
4,

SDLMs only

Which of the follow ng statenments
describes the Technical Directives
Status Accounting (TDSA) Lists No.
02 and 04?

1. List No. 02 contains a listing
of directives applicable to a
specific bureau nunber

2. List No. 04 contains a listing

of directives reported as 6-21.

incorporated in a specific
bureau number
3. Lists Nos. 02 and 04 are
distributed on a quarterly basis
4, Each of the above

Which of the follow ng publications
contains detailed information on the
TDSA Systenf

NA-00-25- 100
NR-00-25-300
NA-00- 25-500
NA- 00-25DRT-1

6-22.

What code should you enter in the
status colum of a technical
directive form when you are entering
a regular directive nunber that wll
supersede an interim directive?

1. NS

2. NNC
3. INC

4. C
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Wat is the status code for a

technical directive that has been
incorporated and then cancelled at a
| ater date?

1. INC
2. NINC
3 NS
4. C

Al technical directives are |ogged
in numerical sequence on pages that
have which of the following titles?

Bul | etins

Changes

I nterim changes
Each of the above

=~ o

Wi ch of the followi ng sections of
the aircraft |ogbook requires an
authorizing signature with each
entry?

1. Mscel | aneous/ Hi story

2. Mnthly Flight Summary

3. Installed Explosive Safety
Devi ce

4. Schedul ed Renmoval Conponents
form

Refer to figure 6-9 in your text.
Which of the follow ng information
is required for each entry made in
the Installed Explosive Safety
Device section of the aircraft

| ogbook?

1. DOD identification code

2. The expiration date of the
installed cartridge or device

3. The type and lot nunber of the
cartridge or device actually
install ed

4. Each of the above

An entry in the aircraft |ogbook
inventory record is required for

1. aircraft engines

2. an SRC conponent installed on a
propel | er

3. an airframe conponent requiring
an EHR card

4 ASR items installed on an
auxiliary power unit



6-23.

6- 24.

6-25.

6-26.

6-27.

The hardback copy of the parachute 6- 28.
record is filed in the
1. parachute shop
2. aircraft |ogbook
3. mintenance office
4, survival equipment work center
Wi ch of the following records is
designed to provide a continuous
configuration and inspection record
of ALSS conponents?
1. Arcrew systens record
2. Seat survival kit record
3. Parachute configuration record 6- 29.
4, Assenbly service record
O the followng forns/cards
containing a conponent’s conplete
hi story, which one is maintained
(while it is installed) as part of
the aircraft |ogbook or Aeronautica
Equi prent  Service Record (AESR)?
1. Inspection Record form
2. Mscellaneous/H story form
3. Schedul ed Renoval Conponent Card
4,  Record of Rework form 6-30.
When a conponent is renmoved from an
aircraft or a piece of equipnent,
what should be the disposition of
the SRC card?
1. The SRC card should be filed,
and a new SRC card should be
initiated
2. The SRC card should acconpany
the conponent
3. The SRC card should be forwarded
to the National Records Center 6- 31.

4,  The SRC card should be destroyed

When an SRC card becomes |ost, where
can you obtain the necessary data
for construction of a new card?

NAVAI R

NAVFAC
NAVAVNDEPQOT
NAVAVNVAI NTOFF
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Wiich of the following statements
describes a procedure for
mai ntaining an Equi pment
Record (EHR)?

History

1. The EHR is maintained as part of
the aircraft |ogbook as long as
the conponent is installed

2.  EHR cards and SRC cards are
tracked separately

3. Each MECFA is responsible for
maintaining the history of al
EHR conponent s

4, Each of the above

The Assembly Service Record (ASR) is
used to provide data tracking on

1. assenblies that have a rework
and/or overhaul life limt

2. designated conponents that do
not qualify as SRC

3. subassenblies that are
mai ntained at the depot |evel
only

4, all assenblies repaired at the
internediate |eve

A continuous chain of accountability
for specific equipnent and materia
installed on or designated for use
on any aircraft of a specified type,
nodel, and series (T/MS) is

mai ntai ned through the use of which
of the follow ng records?

Aircraft
Aircraft
Aircraft
Aircraft

I nspection Record
Record of Rework
I nventory Record
Record “A” Card

During an aircraft transfer
involving a ferry pilot who is not
attached to either the transferring
or the receiving squadron, the ferry
pilot is specifically responsible
for what inventory itenms?

1. Loose itenms for which no storage
s available

2. ltenms that are considered
pilferable and itens that are
classified

3. Rgidly fixed itens

4, Items that are integra
the aircraft

parts of



6-32.

6-33.

6-34.

What shoul d be the disposition of
the original copy of the shortage
formfor an aircraft transfer
between controlling custodians?

1. It is retained by the
transferring activity and filed
as a permanent record of
transfer

2. It is forwarded to the accepting
activity’s COWFAI RFW NG

3 It is forwarded to the CFA

4 It is retained and filed by the
transferring activity for 6
nont hs

An aircraft is scheduled to be
transferred from one squadron to
another for operational service.

The transferring activity discovers
mssing inventory items that they
can neither locate nor supply.

Wi ch of the follow ng actions
shoul d be taken by the transferring
squadron?

1. Transfer the aircraft wthout
any special notation on the
aircraft inventory records about
the missing itens

2. Obtain authorization from the
cogni zant controlling custodian
to transfer the aircraft wth
the itenms mssing

3. Make the necessary entries about
the mssing items on the
aircraft inventory records and
transfer the aircraft

4, Notify the receiving squadron of
the mssing itenms and transfer
the aircraft

There are two wei ght and bal ance
classifications for Navy aircraft.
What type does NOT require |oading

control for normal configuration?
1. Cdass 1
2. Cass 2
3. Type A
4, Type B
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6- 35.

6- 36.

6-37.

6-38.

An aircraft is NOT required to be
wei ghed under which of the follow ng
conditions?

1. Upon conpletion of SDLM

2. \Wen recorded weight and bal ance
data is suspected of being in
error

3. Upon conpletion of a
phase/ cal endar inspection

4. When the weight and bal ance
handbook has been |ost or
damaged

Wi ch of the follow ng methods
shoul d be used to store class 2
wei ght and bal ance handbooks?

1. They should be stored in a
location that is readily
available to the pilot

2. They should never be stored on
an aircraft except when it is
being transferred

3. They should be stored as
directed by a particular
activity

4. Each of the above

Wi ch of the follow ng weight and
bal ance records is an inventory of
all equipment included in the basic

wei ght and noment/constant ?
1. FormF

2. Chart A

3, FormB

4, Chart C

Wi ch of the follow ng weight and
bal ance records shows a continuous
hi story of the basic weight, nonent,
and index resulting from structura

and equi pnent changes?
1. Chart A

2. FormB

3. Chart C

4, FormF



6-39

6- 40.

6-41.

6-42.

Which of the follow ng weight and 6-43.
bal ance records contains |oading
graphs and tables applicable to a
particular aircraft?
1. Chart E
2. FormB
3. FormF
4, Chart F
Which of the follow ng weight and
bal ance records is used for
recording weighing data and
conputing the weight of the
aircraft?
6- 44.
1. Chart B
2. FormE
3. FormB
4, Form F
To find information that establishes
the procedures for the Aircraft
I nventory Reporting System (ARS), 6-45.
you should refer to the latest
edition of which of the follow ng
instructions?
1. NAVAIRINST 13700.1
2. OPNAVINST 4790.2
3. OPNAVINST 5442.2
4, OPNAVI NST 5442.4
6- 46.

After an aircraft is transferred
what should be the disposition of
the aircraft record “A’" card?
1. After the data is recorded and

transcribed to the appropriate

reporting fornms, it is destroyed
2. After the data is recorded and

transcribed to the appropriate

aircraft |ogbook, it is

dest royed 6-47.

3. It is kept on file for a period
of 6 nonths, and then sent to
the new custodian

4, It is retained by the
transferring activity for a
period of 12 nonths after the
aircraft transfers
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Refer to figure 6-26 in your text.
O the following data, which is/are
recorded on the aircraft record “A’
card?

1. The types and nonthly totals of
the aircraft’s |andings

2. The type and general —purpose
flight code for each flight of
the aircraft

3. Discrepancies that cause the
aircraft to be grounded for a
period of 24 hours or nore

4. Nonaging tinme

Which of the following characters is
an exanple of a status code?

The XRAY report is prepared by the
reporting custodian and transnitted
to the cognizant

1. controlling custodian

2. NAVAI RSYSCOVREP

3. NAVAVNDEPOT

4, field activity

On a given day, an activity has four
changes in aircraft custody to
report. \Wat total nunmber of OPNAV

XRAY reports should be submitted by
the activity?

(ne
Two
Thr ee
Four

Which of the following activities
nust be included as an “information”
addressee on all OPNAV XRAY reports?

NAVAI R

CNO

NAVAVNVAI NTOFF
NAVMASSO

S~ 00N



6-48.

6-49.

6- 50.

6-51.

Which of the follow ng statements
concerning the assignment of
aircraft bureau numbers (BUNGs) is
correct?

1. NAVAIR may assign the same BUNO
to nore than one airframe

2. BUNOs nust consist of six digits
with a hyphen after the first
two numbers

3. The activity that physically
accepts the aircraft wll
request a BUNO from CNO

4, Once a BUNO is assigned for use
with a production contract, it
i's never reused

Assignnment of permanent unit codes
(PUCs) to new reporting custodians
is controlled by

Whi ch of the followi ng sequences is
correct for items of information
listed in the “Subj” line of the
OPNAV XRAY message format?

1. “XRAY,” serial nunmber of XRAY
nmessage, controlling custodian,
reporting custodian, and report
synbol

2. Controlling custodian, reporting
custodian, “XRAY,” serial nunber
of XRAY message, and report
synbol

3. Controlling custodian, *“XRAY,”
reporting custodian, serial

nunber of XRAY message, and
report synbol

4, “XRAY.” serial nunber of XRAY
nessage, reporting custodian
controlling custodian, and
report synbol

Which of the follow ng XRAY data
items contains the action code?

A WN P
oOom
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6-52.

6-53.

6- 54.

6-55.

6-56.

6-57.

Which of the follow ng XRAY data
items describes the status of the
aircraft?

1. E
2. G
3. B
4. D

The date of action (item C) on an
XRAY is witten in which of the
foll owing ways?

1. 23 NOV 1992

2. NOV 23 1992

3. 112392

4, 11-23-92

What XRAY action code indicates

receipt of an aircraft beginning a
period by a reporting custodian”

1. A
2. Y
3. R
4. G

What XRAY action code indicates
reinstatement of a previously
striken aircraft?

1. Y
2. R
3. M
4. S

What XRAY action code indicates the
end of an operating period?

1. E
2. H
3. M
4. S

What XRAY action code indicates the
start of a period follow ng SDLM
with no change in reporting

cust odi an?

1

<TIT OO

2.
3.
4.



6-58.

6-59.

6-60.

6-61.

6-62.

What XRAY status code indicates an
aircraft undergoing nodernization at
a rework activity?

A30
F40
40
P40

What XRAY status code indicates an
aircraft used by an activity for the

purpose of training student pilots?
1. A30
2. F40
3. ™0
4. P40

An aircraft with an operating period
of 24 months is received into an
operating command in July 1991,

VWhat woul d be the predicted period
end date (PED) for this aircraft?

1. June 1993
2. July 1993
3. July 1994
4. June 1994
What aircraft strike category woul d

you use if an aircraft is striken by
the Chief of Naval Qperations (CNO

for special adnministrative reasons?
1. Category 1
2. Category 2
3. Category 3
4.  Category 4

Under which of the follow ng
conditions will item O be included
in an XRAY nessage?

1. \Wen an aircraft is being
transferred from one reporting
custodian to another

2. \Wen a previous XRAY nmessage is
being deleted or corrected

3. Wen an in-service XRAY is being
i dentified

4, \Wen reporting damage

47

6- 63.

6- 64.

6- 65.

Which of the following statements is
NOT correct concerning XRAY
correction procedures?

1. First action on the XRAY is
reported identical to the
previously subnmitted incorrect
XRAY with the exception that
DELETE is entered in itemQ

2. Second action on the XRAY
correctly reports the
transaction and should include
the word CORRECT in itemQ

3. XRAYS with errors in the subject
line are corrected by submitting
a one-line message

4, XRAYS with errors in one or nore
data items require no correction

The aircraft accounting audit report
is a quarterly report that provides
which of the followi ng services?

1. Automatic audit and correction
of CNO data banks

2. A neans for reporting custodians
to correct XRAY reports

3. Provides controlling custodians
with an updated list of newy
assigned and transferred
aircraft

4, Automatic audit and correction
of CFA data banks

Which of the followi ng forns/records
has been designed to provide all the
detailed information required for
preparation of the aircraft
accounting audit report?

OPNAV XRAY Report

Monthly Flight Summary Form
Aircraft Record “A" Card

M scel | aneous/ Hi story Form



6- 66.

Which of the follow ng statenments
describes a procedure that should be
foll owed when submitting an aircraft
accounting audit report?

L.

Audit reports should be nailed
not later than 1600 on the third
working day following the date
of report

Deployed units will always
submt the audit report in
message format

The reporting date for the audit
report is 2400 hours on 31
August, 30 Novenber, 28/29
February, and 31 My

Each of the above
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ASSI GNVENT 7

Textbook Assignnent:  “Aeronautical Equiprent Logs, Records, and Reports.”
Pages 7-1 through 7-30.

7-1.  The AESR is a |oose-leaf |og 7-5.  An engine on an experinenta
contained within a separate cover aircraft is shot off by eneny fire,
for insertion in the |ogbook or and the pilot ejects and is mssing
separate bhinder. It is used to in action. Wat is the disposition
maintain records on of the AESR?

1. conponents that are rigidly 1. Disposed of locally after an
fixed to the aircraft investigation and necessary

2. engine and propeller assenblies reports have been filed
only 2. Retained for 1 year by the

3. all aeronautical equipment that activity and then forwarded to
is used in aviation but not an the National Records Center
integral part of the aircraft 3. Forwarded to the National

4, aeronautical equipnent that is Records Center immediately after
an integral part of the aircraft an investigation and preparation

of required reports

7-2.  \What system is designed to provide 4, Retained for 1 year and then
data on the inventory managenent and di sposed of locally
reporting of engines?

7-6.  Wich of the following activities is
1. ECOMIRAK responsible for initiating the AESR?
2. AEMS
3. ECAMS 1. The activity originally
4,  ARS accepting the equipnment
2. The manufacturer of the

7-3.  An aircraft engine has just been equi pment
accepted by your activity. \hich of 3. The cognizant field activity
the follow ng instructions should (CFA)
you use to ensure that the forms in 4,  The activity transferring the
the AESR are in the correct equi pment
sequence?

7-7.  \Wich of the following data is/are
1. NAVAIRINST 13700.15 (series) inserted on each page of the AESR?
2. OPNAVINST 5442.2 (series)
3. OPNAVINST 4790.2 (series) 1. The BUNO of the aircraft on
4. NAVAIRINST 4790.3 (series) which the equipment is installed
2. ldentification data and serial
7-4. \Mich of the follow ng equipnent nunber of the equi pment

requires an AESR?

1. Auxiliary power unit (APU)
2. Aircraft power plant

3. Propeller assenbly

4,

Each of the above
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3. The signature of the person
accepting custody of the
equi pment

4. The date of installation



7-8.

7-9.

7-10.

7-11.

Wi ch of the following types of
information is placed in the manila
envel ope in the back of the AESR?

Super seded formns

Engine record cards

Engine setup and test records
Schedul ed renoval conponent
cards (SRCs)

P'(A)NH

Sone | ogbook forns are comon to
both the aircraft |ogbook and the
AESR. Wich of the follow ng
forms/records is intended for AESR
use only?

1. Equi pment Operating Record

2. Inspection Record

3. Preservation/ Depreservation
Record

4, Installed Explosive Safety
Devi ces Form

A minimum of 2 years of data is
required to be maintained on which
of the follow ng AESR forns/records?

I nventory record

Repai r/rework record
Technical directive form
Condi tional inspection page

:h_(}u)l\)l—‘

Sone technical directives affect a
conponent that has an SRC, EHR ASR
or MBR Wiat is the correct
procedure for recording these types
of technical directives?

1. The technical directive is
| ogged on the SRC, EHR, ASR or
MBR only

2. The technical directive
identification is entered on the
applicable technical directive
page, and a notation is made in
the Title/Remarks colum to see
the applicable SRC, EHR, ASR, or
MSR

3. The technical directive is
| ogged on the applicable
technical directive page only
4, The technical directive is
| ogged on the SRC, EHR, ASR or
MSR, and a notation is made to
see the applicable technica
directive page
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7-12.

7-13.

7-14.

7-15.

The M scel |l aneous/ H story record
formis used for recording pertinent
information for which no other place
has been provided. Wich of the
following types of information is
recorded on this fornf

1. Special test data
2. Navy oil analysis
Abnor mal  equi pnent

characteristics
4, Each of the above

An auxiliary power unit (APU) has
just been installed in an aircraft,
and the aircraft is in the process
of being preserved. The
preservation requirenent is not
applicable to this specific

equi pment.  What type of entry woul d
be made in the
Preservation/ Depreservation
of the equipnent AESR?

Record

1. No preservation entry is
required

2. Enter the date the aircraft was
preserved and annotate “aircraft
only” in the remarks section

3. Enter the same date the aircraft
was preserved for the APU
preservation entry

4,  Enter “no preservation entry
required for APU aircraft
preservation only

The AESR Inventory Record Formis
used to maintain a current inventory
of all equipnent or conponents
requiring alan

1. SRC

2. EHR

3. MR

4, Each of the above

Wi ch of the follow ng AESR records
provides a method for monitoring

mai nt enance data on conponents that
do not qualify as an SRC?

1. ASR
2. MR
3 EMR
4, ETR



7-16.

7-17.

7-18.

7-19.

7-20.

What is the disposition of an SRC
card when a conponent is renoved for
repair?

1. The SRC card acconpanies the
equi pment

2. A copy of the SRC card
acconpani es the equipnment and
the original is filed

3. The SRC card is retained by the
transferring activity and is
placed in the AESR when the
conponent is returned from the
repair activity

4, The SRC card is destroyed when
the conponent is transferred

Whi ch of the follow ng AESR records
is used to record maintenance

history, installation, and usage
data on conponents?

1. EHR

2. MR

3. ASR

4, SRC

Whi ch of the follow ng AESR records
is used to track assenblies that

have a rework/overhaul life limt?
1. MR
2. ASR
3. SRC
4, EHR

Wi ch of the follow ng AESR records
is used to record data on nodul ar
engi nes;

1. MSR
2. OSR
3. EHR
4. SRC

What activity is the centra
repository for all MSRs?

1. NAVAIR

2. NAVMASSO

3. NAVAVNMAI NTOFF
4. NAVSUP

7-21.

1-22.

7-23.

1-24.

Al entries made on the MSR nust be
typed or printed in black ink,
except entries in the

overahaul section

L

2. technical directive section
3. replacenent block

4, inspection section

What new y devel oped system is used
to track the operating tine/cycle
counts on selected engine
conponents?

1. ACOMIRAK

2. ECAMB

3. ECOMIRAK

4, NALCOM S

Aircraft engine status and custody
is accounted for as changes occur by
using daily transaction reports.

This close managenent contro

achi eves which of the follow ng
goal s?

1. Increases the spare engine
inventory by decreasing custody
changes

2. Ensures that reporting
activities retain unserviceable
engi nes

3. Shortens out-of-service time and
reduces spare engine purchases

4, Reduces the nunber of engines in
the inventory

Relative to the interval for
controlling custodians to report on
aircraft engines, which of the
following statements is correct?

1. The status of both uninstalled
and installed engines is
reported nonthly

2. The status of uninstalled
engines is reported nonthly and
the status of installed engines
is reported quarterly

3. The flight hours accumulated on
installed engines since new or
since the last overhaul are
reported quarterly

4, The flight hours accunulated on
installed engines since new or
since the last overhaul are
reported nonthly



7-25.

7-26.

7-21.

7-28.

7-29.

Wi ch of the follow ng instructions
prescribes reporting procedures for
the Navy Aircraft; Engine Managenent
System (AEMS) ?

NAVAI RINST 13700.1 (series)
NAVAI RINST 13700.15 (series)
OPNAVI NST 4790.2 (series)
OPNAVI NST 4790.3 (series)

=~ o ro

What is the purpose of custodian
codes?

1. To identify the activity having
control of the engine

2. As a maintenance management t ool

3. To report naintenance data

4, As a means of identifying repair
facilities

Status codes for an aircraft engine
are used to describe the

1. type of airframe in which the
engine is installed, and the
length of time the engine is
expected to be installed

2. type of airframe from which the
engine was renoved, and the
length of tinme the engine is
expected to be non-RFI

3. type of engine and its condition
when non-RFl or not installed

4, engine's condition, its progress
in a maintenance cycle, or the
purpose for which it is being
used

Wi ch of the follow ng status codes
indicates that an engine is
installed in an operating aircraft?

1. 36
2. 34
2. 2
4, 11

Wi ch of the follow ng status codes
i ndi cates an unserviceabl e engine in
the process of overhaul at

NAVAVNDEPQOT?
1. 36
2. 34
3. 1
4. 10
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7-30.

7-31.

7-32.

7-33.

Wi ch of the follow ng status codes
i ndicates that an engine has been
stricken?

1. 4
2. 48
3. 49
4, 90

Wi ch of the follow ng status codes
i ndi cates an uninstalled engine
ready for installation that has NOT
been assigned to an aircraft?

1. 2
2. 23
3. 24
4. 31

A STAR code is used to give a reason
for or to describe which of the

foll owi ng types of engine
transactions?

1. Conpletion of conplete repairs
2 End- of -quarter reports for

hour s
f1own
3. Acquisition, transfer, strike
or renoval of aircraft engines

4, Each of the above

When preparing reports using STAR
codes, you should remenber which of
the following facts about STAR
codes;

1. They are used sonetines in place
of status codes

2. They are used to anplify and/or
to qualify other STAR codes

3. They are never used in
conjunction with status codes

4. They are divided into five
series



7-34.

7-35.

7-36.

What is the purpose of the data
el enents in engine management
reports?

1. To identify the custodians of
reported engines

2. To show what state of progress
engi nes have reached in a
mai nt enance cycle

3. To identify the itenms of engine
data submitted in the required
reports

4, To show the end-of-quarter
report of hours flown by an
activity

An aircraft engine record card is
designed to provide which of the
following information?

1. Carification of the entries
made on an engine transaction
report (ETR)

2. A standardized record for loca
aircraft engine management

3. The necessary data required in
the preparation of an ETR

4, Advice to the controlling
custodi an of actions concerning
the utilization of status code
changes on assigned engines

An FTR is normally submitted once
each workday that covers all
transactions occurring since the
previous report. ETR reports will
be subnitted not
the following tines?

1. 2400 hours of the first working
day following the date the
action occurred

2. 1200 hours of the first working
day following the date the
action occurred

3. 3 working days follow ng the
date the action occurred

4. 2400 hours the day the action
ocurred

[ater than which of

7-37.

7-38.

7-39.

7-40.

7-41.
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An ETR is required for which of the
followng situations?

1. An aircraft is grounded because
of an engine discrepancy that
requires troubl eshooting

2. An engine is within 1 week of a
schedul ed inspection

3. An engine nust be renoved as
unservi ceabl e

4, An engine is to be serviced

Refer to figure 7-8 in your
textbook. What additiona

elements are required for a
status/sTAR conbination of 23-60?

data

L 9, 10, 11, 20, 21
2. 8, 12, 15, 17

3. 13, 14, 16, 19, 21
4, 7, 10, 11, 12, 15

Refer to figure 7-8 in your
textbook. What additional
el enents are required for a
status/ STAR code conbination of
33-62?

dat a

.9, 11, 18
2.9, 10, 20
39, 10, 21
4. 17, 8, 16, 20

Refer to figure 7-9 in your
textbook.  \Wat additiona
elements are required for a
stat us/ STAR code conbination of
21-74?

dat a

1. 1 8 10, 12, 16, 18
2. 9, 10, 11, 15, 16, 20
3 9, 10, 13, 16, 17, 21
4.9, 13, 14, 15, 19, 20, 21

Refer to figure 7-9 in your
textbook. What additional
el enents are required for a
status/ STAR code conbination of
49-81?

dat a

L. 9, 10, 11, 16, 20
2, 9, 11, 12, 13, 21
3. 9, 10, 11, 20, 21
4. 11, 12, 13, 16, 20



1-42.

7-43.

7-44.

ETRs are nunbered in which of the 7- 45,

foll owing ways?

1. Consecutively throughout the
cal endar year

2. Consecutively by nonth

3. Consecutively by quarter

4. Consecutively throughout the
fiscal year

In addition to the nunmber assigned
to an ETR, each transaction reported
must be serialized. EIR
transactions are nunbered in which

of the follow ng ways? 7-46.

1. Commencing with 001 for the
first transaction reported for
the FY and will increase
sequentially throughout the FY
to a maxi num of 999

2. Commencing with 1 for the first
transaction reported for the CY

and will increase sequentially 7-47.
throughout the CY to a maxinmum
of 999

3. Commencing with 001 for the
first transaction reported for
the CY and will increase
sequentially throughout the CY
to a maxi num of 999

4, Commencing with 1 for the first

transaction reported for the FY 7-48.

and will increase sequentially
throughout the FY to a maxi num
of 999

|f you determine that an error has
been made in the submssion of an
ETR, what action, if any, should you
t ake?

1. Cancel the erroneous nmessage and
submt a new report using the
next sequential ETR nunber

2. Submit the corrected data in
conjunction with the next status

change

3. Send a correction report
i medi atel y

4. None
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The end-of —quarter (EOQ report of
flying hours for installed engines
nust be subnmitted as of what time
and date?

1. 2400 on the last day of the
quarter

2. 0001 on the last day of the
quarter

3. 2400 on the first day of the
quarter

4, 0001 on the first day of the
quarter

What determines the quarter in which
an EQQ report is submtted?

1. The type of engine

2. The type of aircraft

3. The number of engines to be
reported

4. The type of squadron

An EQQ report on turboshaft engines,

type T56, is submtted on which of
the follow ng dates?

1. 31 January

2. 28/29 February

3. 31 March

4, 31 Decenber

An EOQ report submitted on a TF34
type engine is submtted on which of
the follow ng dates?

28/ 29 February
31 My
31 August

30 Apri

S oo e



7-49.

Wi ch of the following is a factor
that you should remenber when
preparing an EQQ report?

L.

Installed engines in your
reporting custody nust be
reported regardless of the
aircraft’s physical location
Engines installed in your
aircraft that are undergoing
rework are always reported by
the rework activity

Uninstal l ed engines renoved from
your aircraft and undergoing
repair at AIMD) must be reported
Defective uninstalled engines
awai ting shipment to overhaul
must be included in your report

7-50.

When nust EQQ reports be entered by
reporting custodians wth access to
on-line AEMS terminals?

1. Not later than 2400 hours on the
third working day follow ng the
end of the reporting month

2. Not later than 2400 hours on the
first working day follow ng the
end of the reporting nonth

3. Not later than 5 working days
following the end of the
reporting nonth

4 Not later than 3 working days
following the end of the
reporting nonth
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All study materials must be returned. On disenrolling, fill out only
the upper part of this page and attach it to the inside front cover of
the textbook for this course. Mail your study materials to the Naval
Education and Training Program Management Support Activity.

PRINT CLEARLY

NAVEDTRA NUMBER COURSE TITLE

82324 NRTC AVIATION MAINTENANCE ADMINISTRATIONMAN 3 & 2
Name Last First Middle

Rank/Rate Designator Social Security Number

COURSE COMPLETION

Letters of satisfactory completion are issued only to personnel whose
courses are administered by the Naval Education and Training Program

Management Support Activity. On completing the course, fill out the
lower part of this page and enclose it with your last set of answer
sheets. Be sure mailing addresses are complete. Mail to the Naval
Education and Training Program Management Support Activity.

PRINT CLEARLY

NAVEDTRA NUMBER COURSE TITLE
82324 NRTC AVIATION MAINTENANCE ADMINISTRATIONMAN 3 & 2

Name

Z1P CODE

MY SERVICE RECORD IS HELD BY:

ACTIVITY

ADDRESS ZIP CODE

Signature of enrollee

PRIVACY ACT STATEMENT

Under authority of Title 5, USC 301, information regarding your military or other DOD status is requested on this
answer sheet in order to complete a Navy Correspondence Course. The information will also be used to process course
completion letters and to construct and maintain an official and continuing record of correspondence course
participation. The cumulative course participation record will not be divulged, without written authorization, to
anyone other than those within the DOD for official use in determining performance and effecting organizational and

administrative management.
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STUDENT COMMENT SHEET
THIS FORM MAY BE USED TO SUGGEST IMPROVEMENTS, REPORT COURSE

ERRORS, OR TO REQUEST HELP IF YOU HAVE DIFFICULTY COMPLETING
THE COURSE.

Date

FROM: SSN

(RANK, RATE, CIVILIAN)

ZIP CODE

To: Naval Education and Training Program
Management Support Activity, Code 0315
Pensacola. Florida 32509-5000
Subj: NRTC AVIATION MAINTENANCE ADMINISTRATIONMAN 3 & 2, NAVEDTRA 82324

1. The following comments are hereby submitted:

Under authority of Title 5, USC 301, information regarding your military status is requested to assist in processing
your comments and prepare a reply. This information will not be divulged, without written authorization, to anyone
other than those within DOD for official use in determining performance.
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(Fold along dotted line and staple or tape)

(Fold along dotted line and staple or tape)

DEPARTMENT OF THE NAVY

NAVAL EDUCATION AND TRAINING PROGRAM
MANAGEMENT SUPPORT ACTIVITY (Code 0315)
PENSACOLA, FL 32509-5000

OFFICIAL BUSINESS
PENALTY FOR PRIVATE USE, $300

NAVAL EDUCATION AND TRAINING PROGRAM
MANAGEMENT SUPPORT ACTIVITY (Code 0315)

BUILDING 2435
PENSACOLA, FL 32509-5000
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